JPN 20250106

MNAVIVIYE ORIENTATION

CELLA ENGLISH ACADEMY INC

LOCATION AND CONTACT

1. Address
CELLA, One Paseo Saturnino, Ma. Luisa Road, Banilad Cebu City, 6000 Philippines

v When students get a postal mail from their country, it is better to include our phone number in filling out the form.
TAEY) T EE 2 52 T B D BN & 2 5 B LA SR IO PR D ERER T A LA L T E S0y,
(+63 032-507-9594)

v Spelling of student’s name on postal mail has to match with the name in the passport.
FEYIFLHEH T DA BNILT ANAR— b EORA L —FIFTI LI,

2. Emergency contact

EMERGENCY CONTACT

Joseph (KOR) 0905 - 469 - 2665

Navi (KOR) 0945 - 597 - 8147 Alex (VNM) 0905 - 231 - 2036
Kei (JPN) 0915 - 393 - 0850 Dino (TWN) 0945 - 698 — 7703
Phoebe (CHN) 0931 - 016 - 0609

3. How To Get To Our School

1) Talk to taxi driver “One Paseo” Banilad.
&7 v — KT A 3—{Z"0ne Paseo” Banilad &5z TL7E S,

2) You can see "CELLA" on the left side on the way to Maria Luisa.
Marina Luisa ~[f2> 5 i@, ZAMNZCELLAZ R D Z &R TEFET,

e ABOUT CELLA

1. Dormitory
1) Lobby: Security guards are always on the ground floor to maintain safety.

B E— MR OTZD, 1 BICEEICEMENEEEL TWET,

Students must submit In/Out pass card and Fill out logbook when they go out, also arrived at
school.

S HOBRIT%43 In/Out pass card D#EH & logbook DFEANNE T,
(2 Warnings will be given when students out without in/Out pass submission.)
(in/Out pass ZIRHEFTIIH LB BIIEEORRERY | 2 BIGOEELLG ZZTET, )
2) Curfew time: 00:00 ~ 06:00 ( Door will not be opened beyond curfew time.)

FARREFZ] : 00:00 ~ 06:00 (FARZIME D & FTHAK ZLiZH Y ERA, )
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3) Security guard inspect bags for safety.
BRMERDTZD, AV ATEEX=2 )T 4 = NICKD2FMRELER L E7,
4) Dormitory: 2nd floor / 3th floor / 5th floor / 6th floor

v The floor could be mixed depending on the majority of number of students.

T TIIEERIC L > TRET D AMMEERH D £,

2. Public Area

1) The swimming pool area can be used until 9:00 pm. ( Must bring towel ).
F=Ax Y TIE21:00F THIAFRET Y, (ST X ANVEZRFZLTHIIL TS ES0, ).
* Monday: Cleaning schedule, not allow to use.
*HRHIBERBOE-HAATEEEA,

2) Common area must be cleaned up after use, and smoking is allowed only in the smoking area.
HHAR—2 I HRICLTERE L, BEIFAEDBERDA TTo>TLEEL,
( not allowed smoking after 00:00 ).
(00:00LAREDMIIFED 1 Ay )
3) Common area, such as Dining, Conference room, Library, every floor Hallway is not allowed to use

for gathering and Blatter. Only Lobby is possible to stay for personal reason like calling, studying, etc.
A= (h, SHE, NEE, SEOE T RE) FESORFTEOL L LTHIHTL Z LT
TEEHAh, BE—DLPHFERLEHREDLFTE LTAHT 5 Z L AFHRETT,

* Making noisy and once reported, will be given warning.
*BEOREEZHREEEORRELGYET,
4) School food is not allowed bring to room, also Utensils. After used Put it back right place and clean up

the space well.

FRATRESNIBEEZHEAFLAL P, BENORBEERENAFLHI CLEFEILETT,
BEOFMARIILTITOGRITITH L, ENWICTRRL T 2SN,

5) Conference room and Library for Studying, do not make a noisy while staying. Also, food is not allowed

to bring. Food in take is only available in Dining area.
ZEDO-OOBEELREETEENGNTCEEN, £, BERYOFHLAAFELETT,
BREIIA =TT T OHARETT,

3. Academy Building
All classes are in Campus.
LTOHEHEBEZ ¥ RA0FITH Y FT,
1) 1st floor : Guard Desk, Lounge, Canteen, Swimming pool
BlgET A7, Forv, Bl A4 I TS
2) 2nd floor : class room, Main Office, Kid's room, Dormitory,
BE T4, Ty A—D5h F
3) 3rd floor : dormitory
%t
4) 5th floor : dormitory
¥t
5) 6th floor : dormitory, Junior center Office, Dining room, Conference room, Library, Laundry room
W, Va=mT R A= A= T N—5, AT FLYRI—L, 4TS —, T2 R ——A
** Entering the emergency exit is not allowed except emergency cases.
IERRELISMCIER NI D AD Z LI TE EH A,
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e ABOUT LIVING

1. Cleaning (% Schedule is subject to change)

DORMITORY CELANING SCHEDULE

TIME

PUBLIC AREAS

08:30 - 09:00
| 09:00-09:30 | 201 | 307 | 319 | 510 | 601 | |
09:30 - 10:00 202 308 320 511 602
| 1000-1030 | 203 | 300 | 321 | s2 |  eo7 | |
10:30 - 11:00 204 310 501 513 608
| 1100-11:30 | 205 | 311 | s,2 | 514 | 609 | |
11:30 - 12:00 206 312 503 515 610
(1z:00-1330 | 301 | 313 | so4 | s | en | SoUPFOR

INCOMING
13:30 - 14:00 302 314 505 517 612 CTUDENTS
| 1400-1430 | 303 | 315 | so6 | 518 | 613 | |
14:30 - 15:00 304 316 507 519 614
| 1500-15:30 | 305 | 317 | 58 | 50 | Additional | |
15:30 - 16:00 306 318 509 521 Cleaning
16:00 - 16:30 | | |

CHECKING & CLEANING BED SHEETS

16:30 - 17:00

1) School provides room cleaning service once a week and changing bed sheets every 2 weeks (additional request

costs 150p) request in the office.

ﬁKE@iﬁﬁliiEﬂd)Z’T’):L—)Iz’C‘i@(U B, o—YRBF2BAFICIEEHTIDODAES ., (WA TY— Vgl

H T HEEIE150-2 Y /[0) =Y ARRWEA T 4 AT TY = A N ARETT,
* |f you come to the office and request to change the bed sheet, it will proceed after making a schedule.
PO RBUIA T A ATART Va2 VERBELIEETERLET,

2) If student damages the mattress, the student has to pay 2,000 pesos.
~y NLREGLIZY | RS Y LE132,000) Y OSHANAFEA L E T,
Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money,

cleaning service might not be provided.
7)== 7 OHBBERERMLOERICHMEE L T EN, BePLHEREMPERICHE STV DLEEIT
DV TERIFToNGEVEENRHYET,

3) Although there are CCTVs, it is not possible to find something you lost. Therefore, students are
recommended to keep their valuables and money in their luggage for prevent unpleasant situation. It is
strongly suggested that students always keep their valuables and money instead of leave it somewhere even
for a short time. (the academy will not be held liable to any loss)

4) &Ijﬂ IZCCTV (BRI A T) HRE L TWETH, MR LI bOERATHZ LIIRETT, FF 7 ApikoT:

2, REAFARMTLHECEEMTROPNDA—Y r—ARETH L EBM<BTIOLET, (F
Tﬁ?li%ﬁﬁi%él 2l AR R O}V = WAVIEY A )
5) Room cleaning schedule is possible to change.
VYV == DRV a— VIEBSNDARESENHY FS,

6) Please don’t use the bed and space that is assigned for another person especially for new students.
DEED-DICABRINERY FPRR—RZFEALBETL S,

7) Please move out the room during disinfection time.

DIF DRSS B 2 B LT, A & o L OV 3 B R D BB LT 7280,
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* Disinfection schedule: every two weeks on Sunday 13:00 - 14:00 (Schedule is subject to change)

* AR Y 2 —)b  2ARICIE, HREH D13:00~14:00 (HRRRZEEICRDBANH Y £7, )
8) Cleaning or laundry is not carried out on weekends and holidays.
HREMAIZNL—L 27 Y == T ThILEE A,

2. Service for Washing Laundry (x Schedule is subject to change)

v Depending on the situation at the laundry shop, the schedule may be delayed.
T R —DIKRRICE > T, BANICEHRAINSEELHY FT,

Laundry Schedule (Monday — Friday)

Weekday (MON - FRI) Operating Hour
| Morning | 07: 30 AM - 8 : 30 AM |
Afternoon 12 :00 PM - 01 : 00 PM

1) Laundry forms must be correctly filled out with exact number of clothes, passport name and room number.
PEEMIE “Laundry Form” & —#§I2H LT 7Z& W, Laundry form (332K — N4, #RES . KEOKE B
IZRALTLIEE N,

2) Please check your clothes shortly after receive it. Once have a problem, inquire in the office.

VW 252 T B T2 BRI 2 B L T2 W, MR H B34 7 4 A THWEDLE TSN,

3) School provides a laundry service at 50 pesos per kg. (minimum weight is 2 kgs, counted by every 1kg)
There are many chances to lose clothes and being mixed or damaged. This is all the same in the Philippines,
so we suggest that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage
and wear cheaper clothes. (School does not compensate for damaged, lost or stained clothes)
FRTE1kgH=UORY TS F)—H—ERZRHBLTVET,

(AR &I E2kg B & 700 | ZOHIT 1 kg T LIHAESNET, )

KIADMIRRIE, HBHPHDHEENRHY £T, ZHT7 4V B2 TUTBNTHLETT,
il 22 AHCAG AT VAL L, MR EENT 5 2B LET,
(FRIEREOBIE. k. ZEZFO—UOEEFZEVIRET, )

4) The laundry fee will be charged along with the electricity bill on the last Friday of the studying period.
VRRMRITAZERFICT R Y Y b ERN L —HEICHHER SN D720, ZOHRREESHL S BBITH Y £ A,

2. Office and Facilities

. 07 :00-07 :50 Don’t bring any food and Utensils
Dining Breakfast o
12:05-13:05 From Dining Room to your room.
room Lunch 1800 - 18 - 50 FA=v /=) T RIS NI AT L RBE
Dinner ° - . A= T2 THANFELALZ LITTEERA.
ini 10:30-11:20
Rining Br-unch Holiday is meals are served 2 times,
Room Dinner 17:00-17:50 the same as the weekend.
Weekday 08:00-17:00 FAICIER E FRIZ 2ROBENREINE T,
Office Lunch 12:00-13:00
Close Weekend / Holiday Students may ask to copy and print at the office
TV YRR EA T 4 AT TR CE £,
Conference .
Print : 5 pesos / page
room Open 06 : 00 —24:00 Copy : 2 pesos / page
Library
Mon Cleaning You can ask about air tickets or study-
Pool Tue~Fri 13:00~21:00 related data but Please visit the nearest
Weekend 09:00~21:00 print shop for binding.
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K CE 201 S 2B ICET HHDITRY ET,
RUIAITE < OFIRIFH-CRAFT 2 FIH L T 7280y,

When you use the swimming pool, you should inform
the security guard first and swim while the staff is w
atching. Also, you must wear a life jacket to swim.
TN w2RATLEILTERHEICH LHTS 23w, &
BREPWDIREBTOLFHT L LR TEET,

Flo. FA 7%y FEEMALTLIEEN,

X Facilities in the building can be used for different purposes at any time depending on the number of users.

XEBNOBHEFAAKICE STV DO THREADAZRTHERAT S ENTRETY,

4. Dormitory Fix
1) For malfunctioned or damaged equipment/facility, students can fill in “"Room Repair Request Form" at Office.
ZERADMES - BiEQHEOKIEBIZ DL TIEA 7 4 RIZT"Room Repair Request Form"Z i AT 2 %E N H Y E
‘g-o

2) Maintenance staff will check the request form and schedule it.
AT F U ARH v T "Room Repair Request Form” #HER L., BREREEZIT 712 ETEREZITVET,

3) Depending on the work, it may takes time.
EEDOABIZE > TIIRMZETRENHY ET,

4) Student must compensate for the repair if they break something with carelessness.
FEORIEVOHEICKL > THEEOCHENE L-HSICTBESENELET,

Room Repair Request

Request date : |Room No. |Name :

Reason

Repair date : lRepair time : lMaintainer :

Repair
details
Used
material

Inform : Confirm :

5. Notice and Others
1) The school is not responsible for students’ disadvantage by not checking the school notice board.
BADETYEEZRLLEWC EISEATFFBICODVTE—NDEEZEVELEA,
2) Ask the office for changing of classes. (ex: changing/cancelling/additional class and so on)
I ADEBISDVTRA T4 RETHLEHTL S, (VFROEEPF Y UL, BMEE)
3) In case of Visa trip, students are required to inform the office one month before the trip.
WIMNRAT 2 T 2% A3 1 22 H UL ERNCA 7 ¢ ACH LITCL 72 &, EFOIEEEMAICEADY £9,
4) Students can get their deposit and their passport on Friday afternoon. (The day before they leave)
TAYy FOBREENRKR—FIFEETLBADNEEBDFRICITVES,
5) Passport is keep in the office to prevent lost also related-visa work.
ISAR— NI EDOBGIEE EVEF O, A7 4 A TEHLET,
(If you need your passport, inform us 2 weeks before the day you need it)
(AR — b BIELREE, ST 2R ERNCA T ¢ ACH LTSV, )
6) Deposit and passport can be returned after 1p.m. on the last Friday of the Period (the day before check-

out) after deduct laundry and electricity bills.
TRY y MIZFETL2HEOEME, T% 1BLUFICT P —REBRREZELSIWE) X TRELET,

CELLA 4



6. Curfew and Stay Out / Travel

1) Students must submit “In/out” pass card to security guard. If not, will be given 2 warnings.

S AT HERIE4T “Infout” pass card A EF o VT 4 U — RIZIEHZTA20ERH D 77,
A EPISMEE LGS T EES SR L2 | 2RIOEELZ 52 LI £T
2) Curfew time is from 00:00 to 06:00(No entry during curfew time). Even Midnight no Entry already.

FARRIEZ)1323:59C 9, (00:007>506:00D BTN MEAT A Z LIZTEXEFA, )
00:001LF TITKHN~LHAD Z EIXTEEHA,

3) School has no any responsible for accident occurred from outside of the school.
ERNTRELESZHICOVT, ZRAF—TOEEZEVEEA,
4) Stay Out (TRAVELING PLAN)
- Complete your application form in the Office before you plan to travel.
- AT 29 D B8349 TRAVELING PLAN ZFE AL, A7 f AR OMLERH D 7,
- Give it to Security Guard when students go out.
AT BRI BL TR 2 )V T A = FANZ DT — L& L TS,
- No entry during “Curfew” without Permission from Administration.
- RV —OFF A7 LICPREHZRICRN LB A D 2 L3 SN TWET,
- Possible to fill this form until Friday 5pm.
- TRAVELING PLAN (34 H O/F#&5RFE TREAT 5 2 E N ATEETY,

7. Room and Campus Transfer

1) Dead line is every Wednesday 17:00 in the office.

FEOEI 0 1 IEEKEETY . FERFNETICA T4 RITTHLETLESL,
2) Sign on the document after discuss with Admin Manager. It may schedule on Weekend.

VA=V — L OERE, FEIERE YA 2TV ET, BRORT Y 2 — VTR DAL L H Y £,
3) Transfer schedule subject to change, but normally on Saturday 1pm around.

BEOAT Y2 — VIERICHEDAREENHY F9H. BRFTLEBOFRIFEELLGYET,
4) Payment: Room changes 500 peso / campus change 1000 peso. ( It depends on availability. )

HEBEOEBIZFS0RY, F+ VRXDEREICEI0RY DZILWABETY, (EHLLHZEERMICIV ET, )
5) If lost key, need to pay 500 peso for the Copy or deduct from deposit when last Friday of period.

RO H LR, a2 —Ee LTH00 Y OXBWBRAELET, ZHEA 7 4 RS TEHW, b L < I3
BEIATO TR y FOERN LAY LERH Y £,

8. Check-Out

1) Students can get their deposit and passport on Friday. (The day before leaving)
NAR—=NETRY Yy NOZITEY IZEEE (HEMROREH) 1ITTWET,

2) Students should leave on Saturday Before 13:00 and return the key and in/out pass card to the security guard.
IR R O IEES B RN T, # 2 In/Out pass card %% (5 BIIRF L TLEE LY,

3) Please contact the office if you want to extend your stay.

The academy does not take care of the student’s luggage nor keep it. If the student intentionally leaves the

luggage to the security guard or other students, the academy is not responsible for its loss.
HEFZEETDBEESBTF I RAFTHLHTLEEY, ERTHETF =y 7T U MEORIHTED Y 134T > TV
FH A, B AW T8 B0 AEICTRIT 25 E O IPHE RIS T 2 BEE—IIT W EE A,

9. Caution in the Philippines

1) Don't fight or yell or get mad at Filipino. Some of them will come back at you. This is Filipino culture.

T4 VEUANEE#EEEZTL L, BIBS DL, BAZLITHHIC LAV TL Sy, HoofciikEx4 5 A
HbWET, ZHET7 4 VB ANDIYETT,

2) Don’t show racial discrimination to Filipino. It is not a proper attitude and they hate it.

T4 VBN LU TAREERZ LTS, TRRETIREBETIEIH Y A, EEL TR E M
i‘d‘o
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3) Understand Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways
because this is not your country as well as it is a developing country. There are many things beyond common

sense. Please try to adapt here, you are living in another country.
T4 VA EBRIRT 2 2 LICBEDTLEIN, Z2EFAETIESY FEA, BERLEETHDL D,
Bz REICB WV TARRZRONER SR H Y £F, Fo, FREBILREDEZLZ2L 02DV ET,
HEPBIMIEA TS LW AREZ LoD FBITEI LTRSS,
4) Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some

places like (Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square.

74 ) B TIERICKMAERTT, iy I—R727R0an 2 ) — O XD REFTEEE IS fERe DT
HONTHESDRNIEETT, ZAHOHEFTTIAMEALIENICTE7 4 UV B AL L SEOIEAFEHED
WESNTVET,
5) All the Processing is quite taking time. Such as Mall, restaurant, etc.

VA RT RV a y B 7B AR EETOLR, REBIZEVWTHEAMY FT,

6) Be careful your valuable stuffs all the times. Once they think it is high price for selling then possible to snatch yours.
HEMFIH2EE T L2 LTSN, —ETHLREETEND LHWshD & EMICShA Y FOHREIC
O ATREMED B Y £ T,

7) They have a strong sense of pride; it is related with classes too. While class if had any concerns please visit

office and ask staffs help (Minor case can negotiate but not mother language we are using always consideration with).

T4V ECANTRVT S REF - THEY., CARBEICLERLTVES, I SANTRAIKIZE S AN H HE
FA T4 RZTREY JITHALTLEEL, (BEBICE>TRERSTHIEAFRETTIN, BEZZERALTL
ZHFTIEEVNDOTEIZEREFZDLDAITTTFEL, )

Local Fees (x Price is subject to change.)

1. Local Fees

Item Cost Specification
Special Study Permit (Valid 6 months)
SSP 6800 P e
Ik S5 PTRE
2,000 P/ 1~3W If all facilities have no problem when leaving, students can get
Deposit 5000 P / 4~8W deposit after deduction of extra electricity and laundry.

8,000 P/ OW~12W | SRIKEHC A T OBMICHEEN RV HA L, By oBENR, Fi
10,000 p / 13W~ | # | PEEY —EXOFAEZE LW Te 9 2 Tk,

After exceeding 15kWh / a week — Add 25 P / kWh

15kWh / il & 8 2 7= % t— 25 P/ KWh THER

Dormitory water

K MY —HNOKERKUHAKER

Public electricity, facility maintenance, mineral water, swimming

Electricity 500 P / a week

Water 300P / a week

pool, etc.

LR OES, RN OB « i, U4 —F—%—"— 2o
R TSIl

Laundry 50 P / kg 0-2kg : 100 p, 3kg : 150 p

Airport pick-up service + Room preparation + Welcome kit

Maintenance cost 800 P / a week

/ no sending service / Family 2,500 P (3~4 Person)
Pick-up 1,200 P ZEHTOE v 7T v 7 —E R+ BBOUE+ 7 =L LF v b
[ ZBEEAOBEMY — BRI To CWER A, [/ FECHET 24
A% 2,500 P (3~4 Person)
Student ID, In/out pass (Wear In/Out Pass ID inside the school)
ID Card 200 P SFAEE. In/out pass DFEAT
CERANIZFHET BT In/Out Pass ID Z A5 L, )

Depends on course

Text Book 2~600 P / book
ext Books I Book L AC k> TTFH 2 F DML EL S,

CELLA o/



2. Visa Fee

Order
E - Card

1st

2nd

| - Card

‘ 3rd
4th

‘ 5th ‘

Period Cost Specification
Even 1 day 4000 P Once apply SSP the time need to pay for it

SSPHIFEIRFIZSHA 5 MBLH Y

01 — 04 weeks Free for 30 days

05 — 08 weeks 4140 P Extend 29 days
29 HIE &

09 — 12 weeks 5410 P Extend 1 month
ISR

More than 59days 3500 P Alien registration with 2nd visa extension

13 - 16 weeks 3440 P Extend 1 month
I AER

17 — 20 weeks 3440 P Extend 1 month
122 St

20 - 24 weeks ‘ 3440 P ‘ Extend 1 month
I AR

AERAG308 £ TII e L CHENTTEE

SAE AR SE CEIE O EPIER & —fFIC B

* Travelling abroad while studying: School will extend your visa if there is no notice until 4 weeks before.

* R OESMEM © 4R M ATE TIOERE R R WG E

* If the actual amount of visa work is higher than the amount paid for local expenses, additional

School cannot refund if it is already applied.

FREIEFEERLES,

Y CICHFEFADGEEFTRETEEEA,

settlement should be made.

*REOETRBEENRMMABRICIMON R EBABEIENMDBEENBEL LBV ET,

* Additional requests may vary depending on the visa situation by country.

FEMMEEICBWTCEE I E O EPRRIC L > TR GE1RH D 5,

RULES OF CELLA

1.

Rules for Warning

Warning(1%,2")) — Final warning(3"™) — Dismissal(4™")

If you violated the school rules, you will be immediately received a warning.
G BEHICEEEZT D,

KRNZER L7z

s

DISMISSAL: No refund at all.

ERMS RET—EIRL,

Policies

Smoking
Lo

All the places inside building
F ¥ L RANTOBRYEIIER L,

*Once figured it out smoking smell inside room, all room person

will be given warning (need to report earlier).
RN TOBYELIEEC L5 ROARE LI5S, BEOHEICED

(JL—L A A HSERE
ZFLTWLWAEBEEFECHITA T RETCHRE LB TAEGES %

2 Warnings N
LEFETDIL—LAA MIEE

Ly )
*Ask payment for Cleaning.

RN T OB DFERR ST G A

FRHMEEFERT D,

Disciplinary Level Offenses

CELLA
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Non-compliance with facility
usage time
MR P e oD R ST
Entry with wet state
BUEEERY~DEA

Curfew time

FRBE

No ID submittance

In/out pass KRiEH TDHH

Bringing alcohol / Drinking

alcohol inside the campus

Thra—LEHOELERAH /
x4 VIRANTOEE

Unauthorized places using

RSN TVARVWBFTOMEH

Making loud noise

24

Demoralization

BRzETTE

No admittance to outsiders

WHAFEDILHBAD

lllegal acts
BHETH
Violence
2N
Entering opposite

gender’s room

RIEOHB~DIBHAY

Entering others room

HESN~DIBAY

Visiting places where violates

student’s reputation
FHORHZRT S BF~DOH
AY
Against Instruction
R~ Dt

All the Event
not stated above

LRSS OHAIER

1 Warning

1 Warning

1 Warning

2 Warnings

1 Warning /

3 warnings

Dismissal

2 Warnings /

Dismissal

Dismissal

2 Warnings /

Dismissal

Dismissal

Dismissal

Dismissal

2 Warnings

Dismissal

2 Warnings

Warnings / Dismissal

Conference room, Library, Dining, classroom, office

BT 7L AN—b FAT TV = FA=vT BE X T«
ARG E,

After used swimming pool, wipe the body properly.

AA IV T TN OFMHIFEE LSO RICTRERT S 2 &,

Stay out without permission. * No entry without traveling plan

PR <AMHT 2 Z L3 TE R,

* Traveling plan 72 <IEEICA D Z LI TE 7200,

For the safety need to check in/out. Must surrender ID.
MDD 7= DIMHRFZ 4T infout pass ZHBHIT S Z &,

IR DOBETFAIE TOMREIT oL BRICZTMD I LR TE 5,
Warning to all roommates if alcohol (including empty bottles) is
detected.

ZORMLLEHELAAT—EL, FEOEECEHFELELZD
BICEEhE-L2ENELEORZR LD,

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion.

IEY 72 Bl & BEREIAMTER AT S TV A WS TICTRTE L 7o 35 & 13
Wiy DR L 725,

If noise causes inconvenience to other students.
BEICEKYMDZEAREEMNTI-HE,

Wild rumors, leading other students, etc. Depends on how serious

the cases, Academy will decide after investigating.

TRILD 72 NG D A 2 FREN T 24T %13 281k, FOEKR ST L
TR DIRAL, HlE T,

Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
FROFALECENEEZEZR, BRITAMEHE, 2EEESELLL
RPN EZT S,

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
Wi, B a7 AT AX L b B, B, EETA.

PDA (public display of affection) 72 &,

Including damage to property

AR A 5 T,

No Reason will be excused. Room owner and roommate included.
W2 ZEHBRRDR, RRFELIL—LAL FHBLTDHER,

No excuse. Roommate will be given 2 warnings but Management

will dispose it depends on the situation.

FHRITROR, L—2 A A FLRSDORRELGY2BIDEEEZIT
%, KMZEYF T ANEEDEEVEFIEHT 5,

Related with places issued problems, Academy will dispose of
expulsion.
BREHNREVICBHRCEET 556, BELD LT D,

Must follow Security guard, Academy staffs instructions.
2B, FRRAZ Y IOERICIIDTRDEFTRIEL S,
Depends on how serious the cases, Academy will decide after

investigating.
KRICEVERPUSZBREE LB, FRADOABTRICESD
L [EERBRLSAT B,

* Aside from Regulations, Academy will check and decide all the situation with how serious it is.

* BRI FRIC, FREETOREEF VI L. EOBEDORIARELONEHIET S,

* Dismissal no any Refund.

* ABBHLAIZ K B IRE T B0,
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2. Academic Rules
1) Class time: Monday ~ Friday (08:00 ~ 18:00). Every class takes 45 minutes.
R 0 AMER ~&RE A (08:00 ~ 18:00). £TD 7 T AIF455 TN ET,
2) Prohibited from entering places other than your own class.
B OBRELUNDIZMADIBAYIFELELET,
3) Classes will be cancelled if students do not attend after 5 minutes from start of class, and student will be considered

absent..
RERGZS D ZRBRBLTHEHBELAEWNGS, TOREEIRELAGINFTF Y oLV ELGY FT,

4) Students can not apply for the same teacher for two 1:1 class.
FCHEAEDLIOFEELZH LiATrZ LT TEERA,

5) If there are some problems about the class, students should inform to office (2nd floor) to solve the problem.
PRI LU CHIBEN A LGS T 2B 4 7 0 ZICH LT Z S0,

6) School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and

tardiness. (Native teacher can be replaced by a Filipino teacher because of school’s circumstances.)
FRISHENORE, RE. KB, BE. BRICK5RBLEEAOINY L TOBREICE TS TOEMNEF >TLET,
(EROBMEIZEY ., AT 1 TEBAOREEZ T4 VEVANDEEDNFEOIHENHYET, )

7) All students have the duty to attend their classes. In case of illness or other problem, students must ask permission

from the school office.

ETCORAETI T ACHBET2EENH Y £9, WK, TRITZOIENCHERS 2B IXFNNCA 7 4 AT 215
RTNIERY 8 A,

8) It is not allowed to smoke and bring food in class. Some misconduct behavior which interrupts other students’ while
studying is prohibited.

7 7 ANTOMYESE Y OR HIARTEEILTY, Fz, FEOWHIFICHEILSGITALELEELET,

9) Making damage mentally or physically to teachers or other students can get warning or be dismissed in case of
serious situation.

BECMDFEIT L THEN, RAKIEEE5X 5L 5LGTAREESORELSOFMRELGYET,

10) When the school needs some changes, all programs and regulations such as date start, curriculum, course program,
rules can be changed by the right of school in specific time. Besides, free program can be omitted or changed by
school's decision, and there is no compensation or refund for it.

FROMMONOEREZVLELT L6, BGH, B X275 a—X7arJ4 BAIRE, $XToTmr I 0k
FORANT, PO L > TERESND I ERHV ET, /o, Fl7 0 7T LZHEEOHBNIC L ZEE E 7213
TT5ZENTE, ZOBROFERLESIT—0TbhERA,

11) In case that the school can’t operate by natural disaster, or irresistible situation, school doesn't take responsibility
for it in law and compensate for it.

FARSEDR I, S9N FEEIIAAHANCL > TERNBETEL Lo 258, ERE—VDEEZED
9. HELLEEA,

12) CELLA has a fixed-

price policy for tuition. If it is found that you have registered as an excessive discount at the discretion of the
study abroad agency instead of an invoice issued by CELLA, school define it as a violation of the contract with
school, terminate the transaction contract, and the student must return the additional discount to school. Not
follow relevant rules may result in a shorter training period equivalent to the additional discount amount, and
in some cases, may result in dismissal from school.
CELLATREBEEROEFEHERAL TV T, CELLANRITLLERECR 2. BRx—Y > + 0l TiBE 2 El5]
ELTBHULLECENHBPLIIBEE. FRRZhEZERL OZNEREERL. BEIZVORREITVET, $h, #F
£ REMEEISTEZRICENT2BBEPAECET. BERBCHED 2 WHE, BINSISIHE  AEOTESHARM M IEHRE &
h. BACL-TRBEMDFE 252 eLHNTT.

13) If you cause metal and physical damage to teachers, employees, and other students, you may receive the first oral

warning. In sever cases, you will be expelled from school, and there will be no compensation or refund.
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Bl WELS, MoOAFEITEMIRESCHERNRELZ 5256, NEEEZZ 22030 F7, NHEE#R DK
ERAONRWGAITIRTE L Y | fESCRSIIHV 8 A,
14) You can't talk about sensitive topics during class. ( homosexuality, religion, racism, indecency, etc..)
7 7 ANTHRIRFRE ., ANEER, DWEORFEET 7 A R —IZBT 250 IS Z LIXTEERA,
15) Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.
& DRKREMIIEETY . T, RITORELELTY,

3. Dormitory Rules

1) Leave and take ID cards and Keys to the guard when students go out and in.

SHHBRICIT In/Out pass & #2201 BICTHIT, AZBRCIE In/Out pass & #EEZEHAR N SZ T T EEW,
2) If students break curfew time, there will be a warning given. (Curfew time : 00:00 — 06:00)

FIBRZ Mk - 7356, BEOxIZ L £9°, (FIRRIEH : 00:00 - 06:00 )

3) To protect students’ study and privacy, it is not allowed to enter other rooms. If someone harms other people due to

entering rooms, the student will get a warning.
FHEOFHRBRE L T TAN—25F572D, ZHLOMRBICEH AL T EIFEILENTWET, AEICK Y AIZfaEZN
RIHETEEORNR LY ET,
4) It is only allowed to sleep in their assigned rooms. There will be a warning in case sleeping in other person’s room.
REEBTEROHMEBETIT>TLLEEL, thOMETHELLGE. EEORMRELYETS,
5) It is strictly prohibited to enter opposite gender’s room, and the student will be immediately dismissed from school.
(No refund in case of being dismissed)
BMEOME~LOAL ZLFECELCLNTEY . FETEDICERLAS LR £, GBEILG &R 72858 DRER
OHiEIE—9H D A, )
6) When someone creates disturbance in the dormitory, school can give warning.
MRNTREZEZ L2BEE, PRIEIEELZ 522 ENTEET,
7) Bringing and drinking alcohol inside the school is not allowed. There will be a warning and take them away.
BN~OT NV 2=V OFHiAL & RIS TY, BEROMGE L2, T a— VIS ET,
8) If alcohol is found in the room, all students will get a warning (report to the office when you see)
FERNTROD STV a— VEICELTIE, =LA FEBICEELADNTINET., FHERLELGEITEOHITH
TARETHEEL TS, )
9) Student compensates if they break something due to carelessness.
FEOHEORIEICIYANEZREBESEGEE. FECEEEENELFET,
10) There could be male and female floor by rate of students’ gender.
HRHDEEICE>THERETIOT7ERETIOTHNEET HATREENHY T,
11) Student arrives on Sunday and should check out on Saturday until 13:00

FATAMAOBEE KR CEEADIZ00ETICF =y 7TV Fe LgdhiER Y A,

(Extra stay needs additional payment; ask the price in the office)
JER DS EITEM T O NWALINTR Y £9, LT 7 4 AT TEMEEEHER L TSI, )

12) The maintenance can regularly or irreqularly check students’ room without notice for checking facility and liquor as

part of schools policy.

AT FORBIEHANELBREHIIC. FPELCEZLEDHE~NREOHERANADCEAHYFES . Ch b FHERDIEF
DL ETTOLIAES .

13) Students are not allowed to change, move furniture or other facilities in the dormitory, markings, drawings and stickers

on the wall are not allowed.

FENBEADRECERFEEBHSEDLI P, BADY—FUIPEEE, ATV H—F2WH2TARELEEATHE
_g—o

14) Someone might get warning in case of using the set for new students such as beds or others.
FANEDTZD DRy RRZFDIEND LD EEA LIZGA, BELyORRELDARENDHY T,
15) It is prohibited to use candles, incense, burners and other devices that may cause fire.
¥y FARORE, N—F—ERkKEF &R ZTIRRE L R o8BIk e LET,

16) It is not allowed to take care of pets in the dormitory.
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FANTy F&f 5 2 LI3EIETT,

17) Students must not fix the facility in the dormitory. Please tell the office if there are some problems.
RFENRANDORBEBETHLIETEERA. MBI LIGEIETA 7 A AETHLETIEI N,

18) It is strongly prohibited inviting strangers, without permission, into the dormitory. This may cause warning or dismissal.
WA E AT AR ENCHEAND Z EIFECELLNTVET, ThHIEFEED LIRS OXI5 L2 b £9,

19) Always lock the door when going out. Students are responsible for missing belongings.
SRR IIHEEICFHY 21T TSV, ZEICEFBEROEREEINELET,

20) School can request students to change their room because of repair, students’ registration and so on.
FREBEADEBRERCFEDEREZERICEFENNEOBRBZEEI S LL’HYET,

21) Students cannot duplicate keys and have to pay for lost keys.
FHEFROEHAEZTEHLIEFITETERA, BEBEL-BEEIERTOLOOERZI DA TNEREY FEA,

22) Students cannot take ID and sign instead of someone.
PHFHADRDLYIZIn/0ut pass EEEHCEOH A VETEHLFETEEEA,

23) Please always observe silence and be considerate of other students in the dormitory.
AT ICHNMNIBI L, ELOZEADOREEZDMNIF TS,

24) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.
FEFRELAADIEF N ~DILH AV [TEEIE T, bAoA, BRALs L £,

4. Basic Rules for Life

1) Students are responsible and must check the bulletin board for any announcement/notices.
FPEIBRIRICTERNCENEHR T S2EENHY Y. ERL LIPS ARSI LERE—VOEEEZEVFEEA,

2) If students have some illness or injuries, please tell the office upon arrival.

R T LT EIEA 7 4 AETH LTS EE N,

3) There are first aid medicines in the academy, but basically all the medicines should be prepared by students.
ERTRHECERERAOEZAELTLE I, EXAMICLTOEIZENARTILELNHY T,

4) It is not allowed to take out tableware from dining room except mealtime.

BHEOKMHELINMNI LA = T2 Y ThLRBHEOK LN LA THZ LT TEEY A,

5) If students go to casino or play games in the school with/without money involved, they will be strictly dismissed.
B ) ERASDHA Y REREN TS — L& T hE, @ROFAEIZEDL O FBRRAS L7320 7,

6) When students are related with criminal or theft, school will dismiss them immediately. (All illegal things)
FAEPLERLTERICER L T AL AITE BB G E T LET, (TXTOEETH)

7) Students doing or keeping drugs are immediately dismissed from school.

FHENEEEMOFR O 2 WIIEHEZ L TV A 846, BEHICIBKRLSE T LET,

8) School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without
school permission.

FANFRDOFT A2 AT S TR D BN Ko T LT BEROMAE, k., FECBONTUOEFETERAVETA,

9) Students are solely responsible for accidents, diseases and loss outside of the school.

RO TR E T2 BEHOFR. HRICBDNTORTOFEMLITFEIH Y T,

10) School has rights for giving caution, warning in case students break the rules like absence without informing,
violation, bad attitude in class or interrupting education atmosphere, and if students do not change by caution or
warning; school can dismiss the student.

FRUTIEW K ZET) . 7 7 AN TOREY)RRRE £ 72 13BE BT 2 FHROY E%, HARERK 21T o 7o EIC kL
THR., BEAS %52 2HRRH Y £3, BERICE > THHFRENUEINRWIGE, PAEITBRLG 720 £7,

11) School can immediately dismiss a student who leads and makes rally with other students with improper purpose
which causes damage to school. School can claim for damages in this regard.

PRI E L 52 2N E 2 B O T2 DI EEZ RmRT 5 2 L0, o pA %2 RN TERAED 21T o 1o hHa .,
HE TR E OISR T 2R 2R o C0ET, FLI0RICEALT, FRITBEFERELFHRTH LN TEET,

12) Students are responsible for damage school facilities with compensation.
FEBRFEROMRITEE LS 2156, CORFICH LEERERH D £

13) Students’ name will be posted on the bulletin board in their real name when they get a warning.

BhEE TR e. SAR—- FRAEBTRICE R LET,
14) Students who are dismissed have to leave school on the next day until 13:00 without Deposit.
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BRAS EZ T 2RETBADIS:0F TITBR LT NER ST, ZOBRIZTARY v bOEREF TohERA,

5. Rules for Refund Policy and Changing Courses
1) Students have to submit the document about changes or refunds to school or agency.

FAET, AR EITESICHET 2R E 2D L IREUSICRE LT ide b £ A,

2) Actual expenses for registration, text book, pick-up, SSP, visa extension and so on cannot be refunded.
BERFHECT A M By o7 v SSP, EHIER e EOFEREITIRE TE EH A,

3) It must be two weeks before application for reduce the period of study period and request for refund.
FE NI 1T 2 BHR O B M OV 0 B IX 2 IRl E TlTATh R T e v 8 A,

4) The refund unit should be "weekly" and the week the application is made won't be included in the refund.

(Ex: Apply on Monday, the refund policy will be applied on Monday 2 weeks later)
WA 7&5@& T DE) THY, FFEMTONEIDESHIEICEENET A
(B - ARG ORFEZ T 2 L 2B OAM R 6 IRENEN S ET,)

5) Whole period of studying time within 4 weeks is unacceptable for refund.
R EME AR B DN O LA TR DTG L 72 0 £,

6) If studying period passed lesser 25% of the whole period, CELLA may give students 50% refund.
FEME AR D25% KT T 5856, CELLAIXFAIZS0% D4 T 2550850 £7,

7) If studying period passed over 25% and lesser 50% of the whole period, CELLA may give students 25% refund.
R A I 025% L E50% A T D356, CELLAIZFREIZ25% DREE T 285608380 7,

8) If studying period passed over 50% of the whole period, there is no refund.

RN E2HIM O50% L EOH 5856, &I ThivER A,

Period Percent

Whole period of studying time within 4 weeks No refund
FE W A 4E LN W7 L

Studying period passed lesser than 25% 50% refund

5 T A3 A T 0D 25 Yo A it 50% D4

Studying period passed over 25% until 50% 25% refund

FEMI 2RI 0 25% LA E50% AT 25% DR 4
Studying period passed over 50% No refund
SRR N 2 O 50% L WAE7R L

If cancellation is unavoidable due to own or family has an accident or illness, 50% refund of remaining tuition and
housing costs will be given back to the students if proven (requires a medical certificate).

ANETZFFROFHOFREILLOVRLOLEET Y 2T 256, B SR ORFER L RE D50% %
WeshES, (EMICE2AEHAFNLE)

9) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.
BRSBTS B DT E A B — U OREZ TV ER A,

10) The refund will be processed within four weeks. Students will get refund through the agency.
BEITARBUNIATONE T, FARITENLOB@2RIEEL@ U TS 2 LN TEET,

11) Students cannot sell or take over their remaining period to other students.
0 OFE MM B MANRTET D 2 ERBIET L2 LI TEEEA,

12) Changing course or transferring dormitory type is not refundable.
I—RADEERM S A T OELIT XD ERITREIT T EREA,

13) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.
FEWM ORI FAEMATE TITH LHZIT0, KBWIFELS & H2BMURNIIThR g2 8 A,
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6. Rules for Postponing

1) Postponing the rest period needs at least four weeks period.
FEBIM OER 21T 5 1o OIITRAR T H 4, R0 OFEHMALNEL 20 7,

2) After postponing, students can come back to school within six months with prior checking of dormitory room.
M OIERE#ITROZEERMEER LD S, 6DALUNIZTFRANRD Z LB TEET,

3) If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
FERBF T ENEET D8y 7 T v 7RRSSP, B WIER BN SOOI E I FFESL > E B H Y 4,

4) School doesn't pay the postponed period because it is replaced by providing classes.
REORMHZ LV RB SN D720, TR SNZEEBRIZOD» 2258 ICB0THERSIITHEE A,

5) Students have to re-enter the school within six months calculating from leaving school.
FARTFREZIBE LN S Z TN HURNICHAZ LTI 8 A,

6) If there is unavailable dormitory room, it is impossible to re-enter the school.
FICEBEPROGE, BAEEZ T LA TEEEA,

7) It is impossible to get a refund although students cannot re-enter school due to full of students in dormitory.
BERMEIC LY BALTERWEETH> THhRSIMTbhEEA,

ABOUT CLASS

1. Class

1) Class hours is 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.
(The class schedule will be different by following student’s course.)

HEDIERIT08:00~18:00T T, 4727 7 AFT455 I THERRERTIZ55y. AR H &M A ICIThiLET,

2) There is no class on Monday's first week for new students. Classes start from Tuesday.
BINEOKRYOAMERITIRENDH Y FH A, BEITKERPDIHEY £,

3) The first day of classes mostly consists of introducing each other between teachers and students, and confirmation of
textbooks. If the books are so easy or difficult, students must visit the office and ask to change it without any note
writings on the books.

BREOYHITEICHE & FAEDOB RN, BREORBZ T LICATbNVET, BRENHET 56 LT LT 545
BEAT7 4 RACTHBEOEFE 2K T2 LENH Y ¥, BRFIMEFZRAE RN TIEIY,
4) There are no classes on holidays in the Philippines and make up classes will not be provided.
74 U O BICIIRENMEE SN EY A, TRICHE I IREIREDOERITH Y A,
5) Depending on the circumstances of the academy, regular classes will/may change.
THTFI—ORWUIC LY, BEEREOEEMMTONLIGENH Y 7,

Class time Class time for new student

P 01 0800 ~ 0845 Student's Name - LEE Program [
‘Age / Gender 35/F Period 2/17 - 4/13 (8 WKS)
CLASS TIME CLASS TYPE | TEACHER cms;gf)om BOOK / SUBJECT
P 02 08:50 ~ 09:35 Period 1 (0800 - 06:45) i1 TEACHER 1 515 SPEAKING BOOK
P 03 09:40 ~ 10:25 Period 2(0850-0935) | 11 | TEACHER2 | 513 | LISTENING BOOK
Period 3 (0940 - 1025) | [ s | |
P 04 10:30 ~ 11:15 :
Period 4 (1030-1115) | 11 | TEACHER3 |  so1 | READING BOOK
P 05 11:20 ~ 12:05 Period 5 (1120-1205) | 11| | | WRITING BOOK
v o 205105
Period 6 (105 - 150) | [ seffstudy | |
Lunch 12:05 ~ 13:05 TR
Period 7(155-240) | 11 | TEACHERS | 516 | SPEAKING BOOK
P 06 13:05 ~ 13:50 Period 8(245-330) | 11 | TEACHER6 | 504 | READING BOOK
P 07 13:55 ~ 14:40 Period9335-420) | Goc | | [ GRAMMAR CLASS
Period 1025-510 | e [ | [ PRONUNCIATION CLASS
P 08 14:45 ~ 15:30
Period 11(5:15-6:00) | | I |
. . LEVEL TEST RESULT:
P 09 15:35 ~ 16:20 e e o o
READING/100 tems 5% Novice T C E L L A
. ~ . WRITING 20% Beginner s toviee - — L
P10 16:25 ~ 17:10 o
P11 17:15 ~ 18:00
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2. Progress Test
1) There is a Progress Test every Wednesday. The TEST will be held in the morning on Wednesday, on every

4th week after student's admission.
FEKBRICT B S VAT A RBHY T, ZOT A MIANFEOMEAEEOKRER, FRITFICTONET,

2) In the afternoon after the TEST, you have to ATTEND the class according to the existing class schedule.
Ta VAT A NAOFRITBAFD Y T AR Y 2 — Uit TIREICHFT A LERSH Y £3,

3) Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11)

according to the existing class schedule.
ZOBEDOT a7 a AT A MIEY LRWREELS ARV a—L (PI~P11) 2o TIRECHE Lt hide 48

Ao
4) Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY'’s week

in the Academic office on the 2nd floor if they want to join the TEST.
FRMAMMAZEMUTORAENR T B T L AT 2 MIBMLEWEAIR, ZRLEVWT B VAT A FORIEOERH £ T2

FT7 4 AZTH LA ENRTEET,

@ @ L 4 L L 4 @ L 4 @
A0 Al A2 B1 B1+ B2 (@] c2
Starter Beginner Elementary Low-Intermediate Intermediate Upper-Intermediate ~ Advanced Proficient

LEVEL

3. Purchasing Text Book and Refund
1) Students can request a refund for their textbooks with the receipt within one week of purchase.

FAEFHREOIBANGTHMLUATHIULL V— FE2RE0 5 X REZHFETH I ENTEET,
2) It is recommended that taking classes for one or two days without writing anything on the textbook to adjust the level

of the student’s textbooks.
I T ADHGE MR T DT OICREOYIH N2 BIIRICOLEZIAFTICZHET I 28T IO LET,

3) Damaged and textbooks with writings are not refundable.
BELEERELPEEAADHHERELRM - KBOHRINTT,

4) The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
F7 4 ATITEREOEARLIE S - LB L TRV E LET,
* The purchase and transfer of textbooks between students is restricted.

AR TOEMEOEACREIIHIRENTVET, .

4. Absences and Tardiness in Classes
1) Classes will be canceled if students do not attend after 5 minutes from the start of their class, and students will be

considered absent.
BB OEORER L CHOHE Lo 7eh, 207 ATy AN ERD | KL HRRSNET,
2) If the assigned teachers are absent, the school provides substitute teachers for the class.
HEOEIMMA R 2 LIzGE ., FRITNEOAm 224 L £,
3) Apply absence by submitting absent form in the office, so that office is noticed in advance.
RELXETDHETFMIRFREA 7 4 AETRIILTIES N,

5. Changing of Schedule
1) Students can submit the changing of class form to the Scheduler until Wednesday 17:00.
FATKER OF SRS E CICA T Va—F —~RELATRORME T L ENTEET,
(You can get the application form in front of the bulletin board on the 2nd floor.)

(FAEE LMD TIRANC CAFTHZENTEET, )

==t
2) Changed schedule will apply on Monday the following week.
ERISNIEAT Y 2a—VFBEOARB BN SNET,
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3) Depending on the schedule of the academy, the teacher may be changed.
FROAT Va2 — NI L) BEPER SN HBERH Y £,
4) Students are not allowed to take same teacher for two 1:1 class.
FAEIE CEETDO1I1D 7 T A %205 LT T EH A,
5) For questions/clarifications about your curriculum, please visit Office.
B F 2T LZOWTOEMIZHMIEDOTZD DA T 4 2T THRATIZE W,
6) Additional charge is given when changing to another course (course changing fee : 500 Peso).
BID A—ANER 2T HE0TBIMBEN AL ET, (2— AL : 500%)
7) Group classes are assigned according to different levels. Check the level with the staff before changing the class.
TN—=T 7 T A ZL~VVE L TCHEIO Y TONET, 7T RAEZERTIANIMT AZ v 7 & LNV OfEREITo T EE
W,
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Smoking
Loe]

Non-compliance with facility
usage time
HEERA R OB Sy
Entry with wet state
WO EERY~DRA

Curfew time

[l :3= 973

No ID submittance
In/out pass FKiEH TDI M

Bringing alcohol / Drinking

alcohol inside the campus
Tha—LRBORKbLRAH /
*r VIRARTOYE

Unauthorized places using

TR SN TWRWEFTOER

Making loud noise

g5

Demoralization

Bt ET T4

No admittance to outsiders
HHEDILHAY

lllegal acts

BIETH

Violence

27

Entering opposite

gender’s room

REDEHBR~DMYHAY

CELLA Student’s Pledge

Policies Disciplinary Level Offenses

2 Warning

1 Warning

1 Warning

1 Warning

2 Warnings

1 Warning /

3 warnings

Dismissal

2 Warnings /

Dismissal

Dismissal

2 Warnings /

Dismissal

Dismissal

Dismissal

Dismissal

All the places inside building
X X LSRN TOBETEE L,
*Once figured it out smoking smell inside room, all room person

will be given warning (need to report earlier).
FENTOBESLHMEIC L2 RWARRE LG8, BEOREICED
S5FTETDIL—LAL MTEERINT D, (Ub—LtA FHEE
ZLTLABEEECHICH I RETHRELGTNERL R
LY, )

*Ask payment for Cleaning.

RN TOBIERHGR SN ha, FECERMEEFERT 5,

Conference room, Library, Dining, classroom, office

N T 7V AN—b, TATTV— ZA=27 BE, T4
Rz E,

After used swimming pool, wipe the body properly.

A IV T TN OREBIEEE LRV ERIDRRT LT L,

Stay out without permission. * No entry without traveling plan
PP <AMET D Z EIFTE R,

* Traveling plan 72 <EEHIZA D Z & IXTE Uy,

For the safety need to check in/out. Must surrender ID.
LD 7o OIMUIFTNL T infout pass ZIRHIT 5 Z &,

SRR DERITFATE COMREAT ST RICZITIMD Z LR TE D,
Warning to all roommates if alcohol (including empty bottles) is
detected.

ZORMLLEORELAAE—EIEL, REOERICHARLECZED
BICBEHE2AENESOHRREL S,

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion.
IEY 2Bl & RERIAMCEF AT S LT W WIBFTICHTE L2 G & 138
WSy DR L 725,
If noise causes inconvenience to other students.

BT YthDZENEKZZN (FT5HE,
Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating.
FRILOD 72 WA D FAE 2 FREN T 21T 213288k, FOEBRIITST
THERAHRAER, HEE T,
Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
FROFALENEEER, RICANBE, FEFEELLLC
[FRPWNDZEZ(T B,
Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
JEEG, B a7 AT AR N B, B, EETA,
PDA (public display of affection) 72 &,
Including damage to property
R A T,
No excuse. Roommate will be given 2 warnings but Management
will dispose it depends on the situation.
FHTBDRV, =2 AL FHBADORREGY2EDEEERIT
%, WRIZEYA T+ ADWEEOEGEHIET 5,

CELLA

16/ 19



Entering others room

HEUA~DIEBAY

Visiting places where violates
student’s reputation
FEQFTHZERE S HFHRADOH
AY
Against Instruction

RO SR

All the Event
not stated above

LRSS OBAIER

2 Warnings

Dismissal

2 Warnings

Warnings / Dismissal

No excuse. Roommate will be given 2 warnings but Management

will dispose it depends on the situation.
FHITRD RN, =LA FHARDOMREGY2EDEEERT
%, KRIZEYA T+ ADBEEOEREHIET 5,

Related with places issued problems, Academy will dispose of
expulsion.

BRENREVIBHACEET 558, BFELD LT D,

Must follow Security guard, Academy staffs instructions.
iR, ZRXE2 Y IOERICEDLTROETNIEE S0,
Depends on how serious the cases, Academy will decide after

investigating.
KRICKYERV LD ZHELE LEZEE., FRAOAETRICESD
L IFBBELDHT B,
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| will behave properly with responsibility and keep dignity and class.
b 202 21TE A R H £,
| will follow Philippines law and order.
74V B OERLHAINCENE T,
| will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.

T4 VOB, BELET, £ T4 UV E U AEOHFERMELITIBEHICH 2T LER
/\/o

I will not go to Casino (gambling) and illegal entertainment venue.

NV (Fx TN REERRER R~ TATE £ A,

| will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.

A a— VREEMDET IR E | FROBANZIENE T,

| will comply Academy Rules, also instruction once got from the office.

DL — L E F T 4 ZAD IS DEETRITHENE T,

| will follow Academy Rules, such as warnings and dismissal if | talk to other students about tuition
discounts or various benefits of study abroad consultants, and if it disturbs other students' studies.
BOFECFZERSICEZI VYL 2 L DS EFSFERR/ACOVTRET C L. BLUTHOREEDFEICK
Bz 955, PROBRICEN., EE - RROADERTANET,

| will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while
intoxicated, shouting, quarrels, damage to school property, or fights.

W XD > TR THOFAEDFREEYFE TS5, RETES, BASHV, SWHHE, HEE LT 56
IA T 4 AR, BE By 2T AN E T

| will leave school if dormitory life not suitable for me in health and hygiene due to illness or other reasons.
RO L ZOENOFERICL Y RAEFEICE S RV ERDLNLGE, BRI Z52 T ANE T,

. Students are solely responsible for accidents, diseases and loss outside of the school.

RSN TR & 7oA, RIS L TIPER—TIoEEZ AWV E T,

* All situations are ultimately subject to Cella’s decision.

* 2T OWRIZB W TEHEKEIIZCELLAY T3 Wz eV £ 9,

I, hereby, certify that | will be a proud and become a nice model in the community as well as to

live here without shameful attitude.
X ZTEVEZLTITEIT D L L HITEMDOHP CROENMER L RAAEZITO) 2B VET,

In addition, | promise | will try my best to fulfill my purpose of studying English here.
Mz T, FAIEFEZEZSENERETTEOICRBERSTILEBVET,

| understand that | will be dismissed from the school if | don’t follow rules and conditions.
X, BRI FBITHED RIS TG ICERPLIBRFEINDZ L ZHEL TWVET,

20

Name : (Signature)
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