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ORIENTATION

ENGLISH LANGUAGE LEARNING ACADEMY

LOCATION AND CONTACT

1. Address / {£fr

Trieste Buidling, 777 Barangay Kalubihan, Talamban Cebu City, CEBU, Phillippines 6000

v When students get a postal mail from their country, it is better to include our phone number in filling out the form
(+63 032-345-1758)
BECEREZZTMILELH 2HE. EREICIFROBEESZLAL TS,

v

Spelling of student’'s name on postal mail has to match with the name in the passport.
SRABICIEHTFEDNRRRE—F EOENZE—HIE TS,

2. Emergency contact / B 2EIKA

EMERGENCY CONTACT

Noah (KOR) 0926 - 621 - 1875

Risa (JPN) 0977 — 310 — 5243 Alex (VNM) 0905 - 231 - 2036
Tracy (VNM) 0926 — 042 - 6595 Dino (TWN) 0905 — 340 — 7475
Phoebe(CHN) 0931 - 016 - 0609

3. How To Get To Our School / CELLAAND 7Y A A%

1) Talk to taxi driver " Talamban BP| near Gaisano Grand Mall” or search for "Café Selva” on Google Maps .
&9 3 —|Z5& > 7= 5 “BPI near Gaisano Grand Mall Talamban” [HA Y%/ 75> FE—LZZ VNN VELD

BPI] &fERTL&E W, *BPI=UNIF v > /S R1PEICH B RITOLE
2) It takes about a 3-minute walk to Gaisano Grand Mall.

BAY/ TIVFE-—NRI R HHLAZF v Y RRETREEIN T,

e ABOUT CELLA

1. Dormitory

1) Lobby: Security guards are always on the ground floor to maintain safety
AE—TIELeBRO-O,. EHFEN/BEELTEY £,

Students must submit In/Out pass card and Fill out logbook when they go out, also arrived at school.

AHOBEIZT In/Out Pass L IL—LF—%BHL. RIT v 7ICT7 0% —L (RRR—+E) ENAHER%E
ELRELPDHY T,

(2 Warnings will be given when students out without In / Out pass card submission)
FAN In/Out Pass £IRHET[CAMH LIS R RES 2 DR 5X5NET,
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2)Curfew time: Weekdays 22:00 ~ 06:00 (Have class on next day)/Weekdays 0:00~6:00 (No class on next day)
PIBREFRE © ¥H22:00~6:00% T (ROBARENH) /BFK0:00~6:00% T (ROBICEEH L WA)
3) Security guard inspect bags for safety.
BERICEF AU T4 —A-FICLBFLHRENTONDHEELHY £7,
4) Dormitory: 3rd floor / 4th floor - & 3[g/4k
v The floor could be mixed depending on the majority of number of students
ABICEVBER 707 ARET 2AIEMELH Y £7,

v We check your room without notification, for in case of alcohol.

ERIOREELICHEENEZ T NVA—LEFELART v 7T HREELNHY £7,

2. Public Area / #HxT Y7
1) The swimming pool area can be used 6:00 AM to 8:00 PM (Must bring towel).
T =L OF R AED SARED6:00~20:00F TTT . (XA ILDOFFHAKRNIE)
* Monday: Cleaning schedule, not allow to use
AERIEBERBADTT —LOFBIETEEHA,
2) Common area must be cleaned up after use, and smoking is allowed only in the smoking area (not
allowed smoking after 00:00).
HET Y T7REABLTEAVICA I TLEE L, BERBRETY T ToihFAanEd, (ORUEOREIREILETT, )
3) Common area, such as Self-study room, Conference room, every floor Hallway is not allowed to use for
gathering and Blatter. 8™ floor is possible to stay for personal reason like calling, studying (until 24:00) etc.
REE. BBOHRELY TICHADOHICHBIEITEEEA, SETREEFCERAL DD IOFENRETY, (24B%7T)
* Making noisy and once reported, will be given warning.
BERETT 71 RRELH - 2HEIE. BEELNEZONET,
4) School food is not allowed bring to room, also Utensils. After used Put it back right place and clean up the
space well.
FROBELEBALEZENICTHRAL LB TEEHA, BETEBEZAAINARIELHTIEL WERARILTLZE W,
5) Conference room for Studying, do not make a noisy, no food allowed, while staying.
RFEERROIHOTY TTY, HNICHAL TSV, BNYORFLIAALIFEIETT,
6) Students are allowed to use the Conference room and 7™ floor glass rooms are for Self Study.

Classrooms on the 5th and 6th floors are not allowed to be used after class hours. (Must follow

the open hours : 6:00-24:00)
BEETVUTIE. fBELHIRRYOBBEENHTY, SBEL6MIZ 7 XRFEM%KIE. FIRAZLETY FIARBEST) .

3. Academy Area
All classes are in Campus.

1) 1%t floor : Guard Desk, Swimming pool, Canteen, Smoking Area
1B H=RTFRI A IV TT—L, BE, BER

2) 2" floor : Main Office, Laundry
2B AA Y FTAR TR —

3) 3" floor : dormitory

3 =
4) 4" floor : dormitory
AR R
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)

6)

7)

8)

5% floor : Class room, Academic Office

SR HE - TATIVvIATA4R

6t floor : Class room

6F : HE

7th floor : Class room, Media room, Conference room
THE : =T - X T4 TI—L - REE

8" floor : Gym, Lounge, Smoking Area

8B : PL-FUvY - EERT

** Entering the emergency exit is not allowed except emergency cases.
RaFReHRE, FBEO~DIBAYIFEIETT,

ABOUT LIVING / &£F=ERA

1.

1)

2)

3)

4)

5)

6)

7)

Cleaning (% Schedule is subject to change)/ ERAX 7Y 2 —L (X7 P2 —LIEEBINZAMESLHY £, )

DORMITORY CLEANING SCHEDULE

TIME MON TUE WED THU FRI SAT
10:00 - 10:30 306 304 409 404 301
10:30 — 11:00 307 305 410 405 302 SET-UP
11:00 - 11:30 308 313 411 413 303 FOR
14:00 - 14:30 309 314 406 414 401 INCOMING
14:30 - 15:00 310 315 407 415 402 STUDENTS
15:00 - 15:30 311 316 408 416 403
15:30 - 16:00 312 317 412 417

School provides room cleaning service once a week and changing bed sheets every 2 weeks (additional request

costs 150p), request in the office.

HEOERIILZEORT Y 2 —cBIE, ¥—YRME2ZBAICIEfTONET, Xy b TYy—VYREE Y 7T S
55 EI3150) Y/ /ETY, 74 RICTHFEAETY,

* If you come to the office and request to change the bed sheet, it will proceed after making a schedule.
FT74RATY=YM) IR b INHGEF ATV -V efAELZEoBWELET,

If student damages the mattress, the student has to pay 2,000 pesos.

<y FLREFBLIEZVBEIEAZGEIEPHICTRF—V vy —ICREL T T, *5E2000%Y

Safely keep your valuables and money while room cleaning is ongoing. If there are valuables or money, cleaning

service might not be provided.

HMEFRTPLPECEEROEERZMEL T ZE L,

Although there are CCTVs, it is not possible to find something you lost. Therefore, students are recommended to
keep their valuables and money in their luggage for prevent unpleasant situation. It is strongly suggested that
students always keep their valuables and money instead of leave it somewhere even for a short time. (the academy
will not be held liable to any loss)

CCTVIZH W £TH. MELA-LDZRDIFZ2DIIFBICHETY, L ELAEREOABHEZHNZHETH. BIC
RECEERIIROID DA -V T —ZAORTREEZ LTIV, (ERIFMEAYOETEZ—TEVHINRET,)
Room cleaning schedule is possible to change without notice.

HEBRRT Y 12— NIIEMEKERINZHZELHY T,

Please don't use the bed and space that is assigned for another person especially for new students.

AL, FREMBADORY FPHNAEDRR—IEFEHEVL I ICLTIEE L,

Please move out the room during disinfection time.

EHEBROBRICIEBEEN OBREL TS,

* Disinfection schedule: every two weeks on Saturday 13:00 - 14:00 (Schedule is subject to change)
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EHRIERR Y 2 —b  28MIC1E / £EH13:00~14:00 (RT ¥ 2 —VIZEBEI NS eELHY £9, )

8) Cleaning or laundry is not carried out on weekends and holidays.
HEBEREHEY —EXIL, BREMBICIFITONELA,

2. Service for Washing Laundry (x Schedule is subject to change)
HEY—ER (RTYa—VEEEINDAREELHY £T, )
v Depending on the situation at the laundry shop, the schedule may be delayed.
WRIZE Y RAEHEININDEENHY £,

Laundry Schedule (Monday - Friday)

Weekday (MON - FRI) / EFEDO# (A~%) Operating Hour / = 3EFE
| Morning / #I | 09: 30 AM - 10 30 AM |
Afternoon / B 12 : 00 PM - 01 : 00 PM
| Evening / & | 0430 PM - 5 : 30 PM |

1) Laundry forms must be correctly filled out with exact number of clothes, passport name and room number.
7Y FU =74 —LIZIELVWKEOKE., a1 (XX KR—+H), BEESZHTRHEAL TSI,

2) Please check your clothes shortly after receive it. Once have a problem, inquire in the office.
R EZITIY REBCHCKEEZRERL TSIV, MBI’ HZHERIEF 7 1 RICBMEE LS,

3) School provides a laundry service at 50 pesos per kg. (minimum weight is 2 kgs, counted by every 1kg)
FROFEEY—ERF1IFA0RY TY, (REFEE2F AN HZ0RIFIGI LICHEEINET,)

There are many chances to lose clothes and being mixed or damaged. This is all the same in the Philippines,

so we suggest that whoever has expensive clothes or easily damaged clothes, it is better to keep in luggage and we

ar cheaper clothes. (School does not compensate for damaged, lost or stained clothes)
KEOMRVCEE. BAOPEZHZEFHVET, ThE71VEVYETITBLWTRLTY,
SfAKECEACTVKEIRE L, RAXREZERT 2226 IHLET,
(ERIEKFEOIKE, K. EEFo—YoFEETzELWHINRET, )

4) The laundry fee will be charged along with the electricity bill on the last Friday of the studying period.
FTERIIFERICT R Yy PHhOBRRE—RKICERIND D, ZOHEXILSBEIIHY FHA,

2. Office and Facilities

07 : 00 - 07 : 50 Don’t bring any food and Utensils
Breakfast .
Canteen L h 12:05-13:05 From Dining Room to your room.
unc 1800 - 18 : 50 FA=v I/ TU T CRESNZBELBRE
Dinner ’ ’ FA=VTTY THAELRALZ LIFTEE LA,
10:30-11:20
Canteen Br.unch On weekends and holidays,
PUAITEE 17:00-17:50 we will serve only 2 meals If there is a change,
Weekday 08:00-17:00 office will inform.
Office Lunch 12:00-13:00 BREMBIZEOBEMRHINES,
Close Weekend / Holiday EENHDHET 74 XEBEHoEE LET,
sl Tue= Sun 06:00 — 20:00 Students may ask to copy and print at the office
Pool Monday Closed (Cleaning) Uy bRaAE—@F 74 RATTRETEE T,
Self Study ' ‘
Area Everyday 06:00 — 24:00 Print : 5 pesos / page

Copy : 2 pesos / page
You can ask about flight tickets or study-
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Conference Open 06:00-24:00 related data but please visit the nearest
print shop for binding.
KIETZZDIEIMEHEFBICETDLDOICRY £9,
SURITE < DEIRIFTPRAMZFB L T{2E 0,

X Facilities in the building can be used for different purposes at any time depending on the number of users.

HKERADHERIZFBAABICE > TWOTHIEAIDOARTERT 2 EAHEETT,

room

4. Dormitory Fix
1) For malfunctioned or damaged equipment/facility, students can fill in "Room Repair Request Form” at Office.
FRADESR « ZEDEPHBIEIC DLW TIEF 7 14 XIZT“Room Repair Request Form” 22 AT 2 HEAH Y £
3o
2) Maintenance staff will check the request form and schedule it.
AV TF YV RRZ Y 7H “Room Repair Request Form” 2R L. BRRFAZRX21To /- L TEEAITVLWE T,

3) Depending on the work, it may takes time.
EEOABRICL > CTRIFEZEITHELNHY £7,

4) Student must compensate for the repair if they break something with carelessness.
FEDORIEVCHEICK > TEECHIENE LA BEICIIBESENELET,

Room Repair Request

Request date : lRoom No. lName :

Reason

Repair date : IRepair time : IMaintainer :
Repair
details
Used

material

Inform : Confirm :

5. Notice and Others
1) The school is not responsible for students’ disadvantage by not checking the school notice board.
KADETYZHER LBV EICLBFFBICODVWTE—T0EEZEVEHA,
2) Ask the office for changing of classes. (ex: changing/cancelling/additional class and so on)
J7ADEBIIDVWTWEA 74 RETHLETLES L, (V7RADEERF v b, BMAEL)
3) In case of Visa trip, students are required to inform the office one month before the trip.
BARITZT 2HBE 1AAULERNICA 74 RICALETL S W, EYOERERICEDY £7,
4) Students can get their deposit and their passport on Friday afternoon. (The day before they leave)
TRy POBEE LSRR — FIFEET ZBEOERBEDOFRICITVET,
5) Passport is keep in the office to prevent lost also related-visa work.
NRRB— b BMEDBIEE EYEHOD, 74 RICTEELES,
(If you need your passport, inform us 2 weeks before the day you need it)
(NSRK—=FABELABRIE, BT 2BEULRNICA 7 4 RICARLEHTLAEI L, )
6) Deposit and passport can be returned after 1p.m. on the last Friday of the Period (the day before check-

out) after deduct laundry and electricity bills.
THRYy MIFETZBEOERE. FRIBUEICI Y F) —REEINEZELSIWLEI R TRELET,
7) Every Friday after 5:15 PM, we will have graduation ceremonies in conference room. Therefore, students cannot study

in this classroom during that time. If you wish, you can also attend the graduation ceremony of other students.”

HESEAOFRSHISHLUKE. SRECCEERNTONET, Z0%ks, ZOBMBEIORETHS
CELLA e



THILIETEELA, FLEITNIE, MOEROFEERICHHET 2 LN TEET,

6. Curfew and Travel

1) Students must submit “In/out” pass card to security guard and fill out Logbook when you go out.
If not, will be given 2 warnings.
NHETBEE0T “In/out” passcard ZEF 21U T4 H—FICRHEZTIRLENDHY £T,
REZETICHAEE LEBEIIESTREAY, 2RIOEEZZIFRZLICHRY ET
2) Curfew time : Weekdays 22:00-06:00(Have class on next day) / Weekends 0:00 - 6:00 (No class on next day).
FIBR : F£H22:00~326:00 (BHEEHY), KH0:00~6:00 (ZHEEAL),
3) School has no any responsible for accident occurred from outside of the school.
FRADLDBHICOVTIE, FRIF—EEZEVEL A,
4) Travel (TRAVELING PLAN)
- Complete your application form in the Office before on Thursday at 5:00pm.
REEHF#% 5B ETICH 7 4 ATTRAVEL PLANAZ AL TL &Ly,
- Give it to Security Guard when students go out.
AHT IR, BREISELTIZE W,
- Even the travel is one-day trip, must submit Traveling Plan if you need to go out before 6am.
HIRY oA TH, FGKRICAR T 25E1E. HTTRAVELPLANAZRE L T EE Ly,
- No entry during “Curfew” without Permission from Administration.
TR =Y v —OFFAA LICFIREEEZICRANIOAS Z LB EInTHET,
- Deadline of Travel Form is 5:00pm until Thursday.
- TRAVEL PLANDIRHEAR I ARER O F %5 £ TTY,

7. Room and Campus Transfer
1) Dead line is every Wednesday 17:00 in the office.
fEOtI Y (EEAKEATY ., FESETICA 74 RICTHRLETIES L,
2) Sign on the document after discuss with Admin Manager. It may schedule on Weekend.
A=Yy — L OEHKE, BREKRE YA U EITVEYT, BRORT D1 —VITBARICAIARELHY £,
3) Transfer schedule subject to change, but normally on Saturday Tpm around.
BEBORT Y 2 —VIZERICHRIARELNHY £ BFEIEAOFRIFEE LY £7,
4) Payment: Room changes 500 peso / campus change 1000 peso. ( It depends on availability. )
BEDEE(CIZE00RY F v »/XREE(CF1000Y DXIWHIBETT, (EbobZEERRICEY £, )
5) If lost key, need to pay 500 peso for the Copy or deduct from deposit when last Friday of period.
HEORZMRLIE, BERHAL L TRV DZHWARELET, TNEF 74 RITTEXILS> D, HLLIRE
BBICITSTHRY Y FOBED DX BENHY £7,

8. Check-Out
1) Students can get their deposit and passport on Friday. (The day before leaving)
NRZR—FETHRYy bORITIRY E2EH (FEPBORKAE) IITVLWETY,
2) Students should leave on Saturday Before 13:00 and return the key and in/out pass card to the security guard.
TEADFRIBIEREBTY, $#&In/Out pass card #ZEE ISR L TLEE W,

3) Please contact the office if you want to extend your stay.

The academy does not take care of the student's luggage nor keep it. If the student intentionally leaves the
luggage to the security guard or other students, the academy is not responsible for its loss.
HHEZIERT 2HERMTF 74 REFTHLETLAESIL, ERTRERFz v 777 MEOTHEN Y IF1ToTL
FtA, BCHE TEREPMOREICTAIT/IBEDMACEKXICHT 2 HEERE—ITUEEA,
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9. Caution in the Philippines

1) Don't fight or yell or get mad at Filipino. Some of them will come back at you. This is Filipino culture.
TAVEVALEEZTZ 2L, RIGHZ L, BEZLIFEFICLAVWTLEIL, BOoOFRICIIREEZT DA
HbLWET, INE74 UV EYADXIETT,

2) Don't show racial discrimination to Filipino. It is not a proper attitude and they hate it.

Z4VEYAICH L TAEERZ LAWTL 2TV, ZNIEEYILREBETIEDY FHA, FEOEZNEZH VL
ED

3) Understand Filipino culture. There will be many uncomfortable and unsatisfying situations in many ways
because this is not your country as well as it is a developing country. There are many things beyond common
sense. Please try to adapt here, you are living in another country.

TAVEYADOXLZBRETE I LICBHTLEIN, ZZIFAETEHY FHA. RERLETHS /-5,
BRABEICEVWTARAZTCRELRLAHY £9, 7o, FHEZBRIRKAPIEREZEZLLL<HYET,
BENBAICEATLWEIEVWSERZL-DUELITHLTTI L,

4) Night time is dangerous in the Philippines. Even some Filipinos do not go out at night time especially some
places like (Mango square) are very dangerous. Some Filipinos only focus on foreigners to harm at Mango square.
74 ) EYTIERICRENBRTY, HICYyI—X7T7RaAYR M) — O LS BRIBAEFERICERAEDT

BWOATHEINBWEETT, ThOoDBATIIAEAZIRENICT 274V EY AL S SHONABAEED
WEINTWLET,
5) All the Processing is quite taking time. Such as Mall, restaurant, etc.

LREZ YRy ayEYTE—AEELTOBAH, LBICEVWTERBA LAY £,

6) Be careful your valuable stuffs all the times. Once they think it is high price for selling then possible to snatch yours.
BERICETERETDILIICLTCEETN, —ETHRMETENS CHITEND &, BHICESNIUFOREIIC

ES ARt H Y £9

7) They have a strong sense of pride; it is related with classes too. While class if had any concerns please visit

office and ask staffs help (Minor case can negotiate but not mother language we are using always consideration with).
T4VEVAIIBOWT 74 F2RF->THEY. TNIEIREICEBRLTVET, 77 RARTALISTICEZ R H HE
BF 74 RICTREy ZITHKL TLEEL, (MEICE>TRRE TS LAAgETTd. BEFZERAL TV
2O TIEBEVOTEICEREEOAITTTE L, )

Local Fees (x Price is subject to change.) / R#ER (BRIIZEI N AREMELHY £T)

1. Local Fees

Item Cost Specification
Special Study Permit (Valid 6 months)
SSP 6800 P o s =
FrRIBLEEFRIAE (BRhEARR6 D A)
2,000 P / 1~3W If all facilities have no problem when leaving, students can get
Deposit 5000 P/ 4~8W | deposit after deduction of extra electricity and laundry.
THRY v b 8,000 P/ 9W~12W | ;BERBICETORIEICHEAL B VGG, BANOERML. BE
10000 p/ 13W~ | &  $EEY—EX0FAREZELEIWES 2 TRSE,
Electricity After exceeding 15kWh / a week — Add 25 P / kWh
— 500 P / a week R - e e
Bxf 15kWh / BZ#BZ 7-3mE— 25 P/ kWhTEE
Dormitory water

‘ Water

‘ 300 P / a week

KER FIbY—RoKERKRUFEAKER
Public electricity, facility maintenance, mineral water, swimming
Maint_enance cost 500 P/ a week pool, etc.
MERR MR B HAMOESR. BRADEE - Fi{/. V+r—X—H—/"— X4
IVTT-ABE
Laundry / 3 50 P / kg ‘ 0-2kg : 100 p, 3kg : 150 p (1F A0 Y, HREEE2F A~)
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Pick-up

ID Card
EHEE

Text Books
BEE

CELLA Canteen

1,200 P

200 P

2~600 P / book

Airport pick-up service + Room preparation + Welcome kit
/ no sending service / Family 2,500 P (3~4 Person)
EETOLY Ty T —ER+ BEO#EfF+ vz LhLFxy b
[ BEADKEBY —ERIFToTWELA, /RIETHAT %%
& 1% 2,500 P (3~4 Person)
Student ID, In/out pass (Wear In/Out Pass ID inside the school)
242 In/out pass DFIT

(EHRMITHRTEY BBRIE In/Out Pass ID 2B I2fH133 2 &, )
Depends on course
A—ZARLRLVCE>TTHF R FOBCEHEITEL S,
Snacks, drinks, ice cream, etc. are available at 2" floor.

Please ensure to write down the credit list accurately.

5ElE Depends Payments will be deducted from your deposit.
RFv o, FUY I TARI Y —LFIE2REICTREL TV E
T, XIWETRY Yy b oELSIMNET,
2. Visa Fee
Order Period Cost Specification
E - Card Even 1 day 4000 P Once apply SSP the time need to pay for it
SSPEZERICKILI HEDH Y
01 — 04 weeks Free for 30 days

AEBAH308 & TlE ¥ L TREHATEE

1st 05 — 08 weeks 4140 P Extend 29 days
29FER

2nd 09 - 12 weeks 5410 P Extend 1 month
IrRER

| - Card More than 59days 3500 P Alien registration with 2nd visa extension

AEAEHFK CRIEOEYERE —HKICHE

3rd 13 - 16 weeks 3440 P Extend 1 month
IhRiER

4th 17 — 20 weeks 3440 P Extend 1 month
1 BiER

5th 20 — 24 weeks 3440 P Extend 1 month
I RiER

* Travelling abroad while studying: School will extend your visa if there is no notice until 4 weeks before.

School cannot refund if it is already applied.
* BEROBENEM  ABRE X TISEEN R WSS, FRIIEYZERLET,
T CICHBERADHZEITIRETEEHA,

* If the actual amount of visa work is higher than the amount paid for local expenses, additional

settlement should be made.

EB o LY R

=3

FENRMINABRICI DN - 2R BAGRIEEMDFENRELLY £7,

* Additional requests may vary depending on the visa situation by country.
BIREICBEVTREZ LD EPRRICL > TELEZHENHY 7,
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RULES OF CELLA

1. Rules for Warning / &0/ —L
Warning(1%,2") — Final warning(3™) — Dismissal(4™)
If you violated the school rules, you will be immediately received a warning.
RANCER L7356, BELICESEEXIT 5,
DISMISSAL: No refund at all.
BR0S REIE 1AL,

Policies Disciplinary Level Offenses
All the places except smoking area.
F v N2 TOBRE S,
*Once figured it out smoking smell inside room, all room person
will be given warning (need to report earlier).
Smoking 2 Warnings *\%Ifﬂ’&@”ﬁ@’@”ﬁ@@t: i3 6%&\75“%,%? L7=5a. ”a*@@d)“ﬁ_ﬁtl\ﬁﬁb
WL DTETDI—LAA MIEEMSH TS, (Ub—LXA FHEUE
ZLTWLWREBEIFERCHICH T4 RETHRELABRITNIE ALK
Lo )
*Ask payment for Cleaning.
*RANTORENER I NIIHE, FEISERNEEZHEKRT %,
Non-compliance with facility ) Conference room, Self Study Room, Dining, classroom, office
usage time ! Warning SBE. BWE AU HE F74ABL,
Ha R P R R D R RSF
Entry with wet state 1 Warning After used\swimming pool, wipe the body properly.
WNeEERM~DRA 24 IV T LoFBRIMEE L KCEHVWERIBRT S 2 L,
Come back to campus over the curfew time.
Curfew time ) P9 BR A LA P& D VR AR
FARRE R 1 Warning Go out without permission after curfew ~ 6am.
FIBRLABE D © 8 6 BERT OO fEMTSHL
Travel without permission 2 Warnings Traveling without any permission, including Weekday Travel.
HITAME A1 ADEFF A BLTDINA, F BT,
Going out before 5:10pm Going out before 5:10pm on weekdays.
on Weekdays 1 Warning If you want to go out, you must need permission from office.
without permission TFERTI0UFION H, A ER LT IHEE 2 AT RICTETAIZ155C
(- H17:10LLAfT D EEWTSHH) Lo
N DI e For the safety need to checlf in/out. Must surrender ID.
Infout pass FEHITOAH 2 Warnings 2?%5@1%03{: bbﬁﬂ:‘.ﬁ%tif:%@' if/out pass #2HT 3 :\c‘_’.o
RBROBEPEFTETOHRZIT>7RICRITINS Z EHTE B,
5 times or more absences in a week without any permission. (With
Ai;s;;t);l%ss 1 Warning out submitting Absence Form)
LBMIZ5EIU LD EMRE, (RERRRE TORE)
4 times or more absences in a week (Morning test and Night
group class) without any permission. (Without submitting
Absent Special Class .
RN 5 RDRIE 1 Warning Absence F?rm) B \ )
I REALERICARIUNE BT R b, BRONVL—TIFR) , (RE
BERRETORE)
If there is a special reason, you should inform the manager at least
Absept Progress Test 1 Warning one day in a‘dvance. o
TaZuRT X MORRE RHAAEBAL’H 255, PHRCEILHBETICIR -V v —I0&E
wysze,
Bringing alcohol / Drinking . Warning to all roommates if alcohol (including empty bottles) is
alcohol inside the campus 1 Warnl.ng / detected.
Ta— ) EREOELRAHA / 3 warnings

F v VINAATOERE

ZORPLHEEHFHRALIE—THRIE, REOERICHEFRBLCZOD
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Unauthorized places using

TR S TWARWEET O

Making loud noise

2 43

Demoralization

BARzETTE

No admittance to outsiders
OB DEHBAY

lllegal acts

BT

Violence
27
Entering opposite

gender’s room

EEDOHE~DIHBAY

Entering others room

HESN~DIHAY

Visiting places where violates

student’s reputation
FEOHHERE SHEHFAOH
AY
Against Instruction

RO SR

All the Event

not stated above

ERRUAOBRIER

Dismissal

2 Warnings /

Dismissal

Dismissal

2 Warnings /

Dismissal

Dismissal

Dismissal

Dismissal

2 Warnings

Dismissal

2 Warnings

Warnings / Dismissal

BICEAhE BN EEONREL D,

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion. ( For all area insi
de campus, student must follow all the our rules)
EYSAEREFRACHFTINTOAVSIISHEE LSS ITES
FIRRFNDORREL D,  (FIARREEST)

If noise causes inconvenience to other students.

Including reported by another people.
BEICLYMBOZEARRE N IT25E, AN LOREEZED,
Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating.

RPDH NGO FEEZRET 21TRIEEILE, FOEXRIICHL
TERDAER, ¥IHZET I,

Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
FROZFALELMAEZFER. RICANTGE, FEBEELLL
RPN &S B,

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
BEER. EO Y aTANTZAAY b BB, BE, EEITA.

PDA (public display of affection) #: &,

Including damage to property

BYBEEZET,

No Reason will be excused. Room owner and roommate included.
WHERZERLBDO RV, BREELIL—L AL FHPADDORR,

No excuse. Roommate will be given 2 warnings but Management
will dispose it depends on the situation.

FRAEFEDE LV, =LA FBAHORRERY 2EDEE &S
%, WRICEYVF 74 ANEEOEEVZFIKT 2,

Related with places issued problems, Academy will dispose of
expulsion.
BENREUVICEMIEET 256, BELD LT 2,

Must follow Security guard, Academy staffs instructions.
EFEE, FARXX Yy 7DERICIEHTREDBITNIER SR,
Depends on how serious the cases, Academy will decide after
investigating.

KRICEVERDP LS ZLE L LTBE.
L CIBBRBAASHT %,

FREOFAERICESS

* Aside from Regulations, Academy will check and decide all the situation with how serious it is.

*ARAIE ERIS, FRIZETORRETF v 7 L. EOREDELNEERDHL %LIIT S,

* Dismissal no any Refund.

*ORRALDIZ K BRE E—T) AL,

2. Academic Rules

1) Class time: Monday ~ Friday (08:00 ~ 18:00). Every class takes 45 minutes.

2R AR ~4£MREA(08:00 ~ 18:00). £ TH ¥ 5 RIFASHTITHNET,

2) Prohibited from entering places other than your own class.

BOOHEUNDZBANDIIBAY IFBIEE LET,

3) Classes will be cancelled if students do not attend after 10

minutes from start of class, and student will be considered absent.

CELLA
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RERBRINZRBL THHELAWGE, ZOREERFLALINF v ELRWERY £7,

4) Students can not apply for the same teacher for two 1:1 class.

FELCALEDLIDREZBLALILIITEEZEA,

5) If there are some problems about the class, students should inform to office (2nd floor) to solve the problem.

6)

7)

8)

9)

10

11

12)

13

14

—

=

=

=

RECEAL CRELIRELBRILT2REOF 7 4 RICH LB TS W,

School has all rights about assigning and replacing teachers caused by resignation, absence, leave, sick leave and
tardiness. (Native teacher can be replaced by a Filipino teacher because of school’s circumstances.)
FPRIIHEORK, RE. KB, BE. EUICL2RABEHEOEY) HTOPBREICE T2 TOENEZF >TUWET,
(EROEEICEY . FAT A THAOREE 74 UV ANORENBDZHENHY T, )
All students have the duty to attend their classes. In case of illness or other problem, students must ask permission
from the school office.
ETOFERIIRICHET2EBLH YV ET, BR. £ Z0EDICHENHZBRIIBIICA 7 4 AICTHAZH
mIINnERY FHA, (RERORE)
It is not allowed to smoke and bring food in class. Some misconduct behavior which interrupts other students’ while
studying is prohibited.
77 ANTOREPERYOFHAKEIREIETT, £z, FEOHIFICHRDZ LS ATADELELLET,
Making damage mentally or physically to teachers or other students can get warning or be dismissed in case of
serious situation.
HBEFCMOFE I L TR, AENIBEEEZ52 5 L) BITRARBESEPRELSOXRERY £7,
When the school needs some changes, all programs and regulations such as date start, curriculum, course program,
rules can be changed by the right of school in specific time. Besides, free program can be omitted or changed by
school’s decision, and there is no compensation or refund for it.
ERMACHOEEZHELT 2H/E. FBA. AV F27L, I-X7AT7IL, HAURE, §RTOTATILE
LURAIE, FROEFCEL>TERINDZ LD Y ET, £/, Fl707 7 LIEEROHMTICK VEEE /13K
TI2ZENTE, ZOBROMEREESIE—TIThNELA,

In case that the school can't operate by natural disaster, or irresistible situation, school doesn't take responsibility
for it in law and compensate for it.

BAKEPREME, RENLERILEITARNICL > TERVEE TEL LB -72HE. FRIE—VOEFEEZED
T, WELLEEA,

CELLA has a fixed-

price policy for tuition. If it is found that you have registered as an excessive discount at the discretion of the
study abroad agency instead of an invoice issued by CELLA, school define it as a violation of the contract with
school, terminate the transaction contract, and the student must return the additional discount to school. Not
follow relevant rules may result in a shorter training period equivalent to the additional discount amount, and
in some cases, may result in dismissal from school.

CELLATIHEEMOEREFZIHMA L T E T, CELLAXRITLAZFRETlIE, BEI—Y v oYl e:RR 4 E
BlE LTEHRLAEZEAPHBALIGE, FREZNEZFREDZNER EEEL. BEBIZNORBBREZITVWET, 7.
FHEICILEMEE D 2RISR T 2RBELPELC T, BEERAICELRWGEE, BINEI5I4E & BEEOTHERRR ' 2 iE
IN, BARICEL-TIRFNDELDZZELHY ET.

If you cause metal and physical damage to teachers, employees, and other students, you may receive the first oral
warning. In sever cases, you will be expelled from school, and there will be no compensation or refund.

AN, REE, OEFEICHERNBEECHANES 25256, QEIBEZRIS LDV EY, DFEIBRDK
EVRONBVIEEIERF LAY, BECREEHY FHA,

You can't talk about sensitive topics during class. ( homosexuality, religion, racism, indecency, etc..)

77 ZARTHRICRE, ABER, bWEOBFEEZE TS 74NV — LT 28BN 2L I3 TEEE A,

15) Physical contact with the teacher is strictly prohibited, and traveling or drinking alcohol is also prohibited.
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HENE DREEMIBEETY, £z, RITCRBELRILETY,

3. Dormitory Rules / EDHE

1) Leave and take ID cards and Keys to the guard when students go out and in.
SN HEFICIE In/Out pass & A ZHEEICTEIF. AERFICIE In/Out pass EBEZZBEHN HZITE > TLEE L,
2) If students break curfew time, there will be a warning given. (Curfew time: Weekdays 22:00 — 06:00(Have class on
next day), Weekends 0:00-6:00(No class on next day)
FIREH - 72356, BEA2TVET, PR FH22:00~26:00 (BAFEHY) . tKH0:00~6:00 (BHZFELL)

3) To protect students’ study and privacy, it is not allowed to enter other rooms. If someone harms other people due to

entering rooms, the student will get a warning.
FEOFEREBEE 7AW\ —%F270, IZHDMREICILBADZLEFELEINTLES, AZRICKYMAICEEZM
RIGEIREESONRELY £7,

4) It is only allowed to sleep in their assigned rooms. There will be a warning in case sleeping in other person’s room.
REELTEDOBETIT>TLEI VL, OTETHELZHE. EEoMREAYV T,

5) It is strictly prohibited to enter opposite gender’s room, and the student will be immediately dismissed from school.
(No refund in case of being dismissed)
EUOBENLHBAZZEIEELELONTEY, FERBELICERASEAY £F, (BRAD LB >HBEDERER
UEIE—YHY £tA, )

6) When someone creates disturbance in the dormitory, school can give warning.

BANTHEEEZRILILSE, FREEELNEE5XD2ZENTEET,

7) Bringing and drinking alcohol inside the school is not allowed. There will be a warning and take them away.

BRANDT I A—LDFHAL ERBEIFREIE TS, BEELONRELY, 7 a—ILHRRRINET,

8) If alcohol is found in the room, all students will get a warning (report to the office when you see)
ENTROD -7 La—LEICEL TR, V—LXA F2BICEELSATEINET, (ERLBHIEEPHICH
TARETHREELTLLEEL, )

9) 9) Student compensates if they break something due to carelessness.
FEOPBEPRERICL VAL ZRBI LGS, FEICEESENIELET,

10) There could be male and female floor by rate of students’ gender.
HAOBIGICE > TEBE7 AT M7 ATHRET 2AIREMELH Y £9,

11) Student arrives on Sunday and should check out on Saturday until 13:00
FEHEIHEBONERVCLEHDIRFETICFz v o7 7 2 LAETAIEAY FHA,

(Extra stay needs additional payment; ask the price in the office)
GEADBEIEEBMTOXTIWABEICAY £T, HTF 74 AT TEMBEERERL TEIW, )

12) The maintenance can regularly or irregularly check students’ room without notice for checking facility and liquor as

part of schools policy.
ATF U REIERNFE L EFREHIC, FELRKZEDHE~NRBEOERANADZILDDHY £, I IEFERDOER]
Db ETITONES,

13) Students are not allowed to change, move furniture or other facilities in the dormitory, markings, drawings and stickers
on the wall are not allowed.
FENBANOREPLRFELZBEIS /Y, BADY—F U I0EEE, AT v h—F2W3TRABELEINTVLET,
14) Someone might get warning in case of using the set for new students such as beds or others.
HAEDIDDRY FRZDELDDLDEFERLIIBE, EELHONRELDIFARENHY £7,
15) It is prohibited to use candles, incense, burners and other devices that may cause fire.
VR RIRE, N—F—FAK%Z5| ERCTERE A ZBEDFERIT—VRLELET,
16) It is not allowed to take care of pets in the dormitory.
BATRy b85S Z &3 LETT,
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17) Students must not fix the facility in the dormitory. Please tell the office if there are some problems.
FENRAORBEEZMBEET 2 LI TEEHA, APHBEIHIHEEF 74+ RETHLETLIZI L,
18

=

It is strongly prohibited inviting strangers, without permission, into the dormitory. This may cause warning or dismissal.
BABEZHFAIAKBEANICBEAND ZLIFEAKELONTLEY, INHIFESED LLERBRRAYOFREARY £9,
19) Always lock the door when going out. Students are responsible for missing belongings.
AHEFICIZEEICFRHEY 217> TSV, ZEICEFHROERREEINIELET,
20) School can request students to change their room because of repair, students’ registration and so on.
FREBNOERECFEDEFRELZERHICFENBEOBH ZEREI S LB Y £7,
21) Students cannot duplicate keys and have to pay for lost keys.
FEFIROBHEEST I LI TEELA, BEVRLZGEEBERTOLOOBERAZIOAITNIERY £HA,
22) Students cannot take ID and sign instead of someone.
FHFHEDDRDY IZIn/Out pass ZERZ Z &Y A V2T B2 LIETEEHA,

23) Please always observe silence and be considerate of other students in the dormitory.
BATIHEICENITBI L, EHOREADREREZLAIT TN,

24) Entering the emergency exit except emergency cases is prohibited and is punishable by dismissal.
FBRLUADEEOANDIL B AY IFEILTT, UbA-THE, BERASEHRY £,

4. Basic Rules for Life

1) Students are responsible and must check the bulletin board for any announcement/notices.
FHEBBTRRICTERNCENZHERTI2EEILHY £, BRAELICE > FFRICH LERIE—VOETZEVELA,

2) If students have some illness or injuries, please tell the office upon arrival.

BRI HE LEHBEEF 74 RETHRLETLAESI L,

3) There are first aid medicines in the academy, but basically all the medicines should be prepared by students.
FRTCELEBEROEZAREL CLWETH, EANICETCOERFEI’AETILENHY £7,

4) It is not allowed to take out tableware from dining room except mealtime.

BEORMETLSNIZA =y 7Y THhoRBECKHHLZT 2 2 LIETEEHA,

5) If students go to casino or play games in the school with/without money involved, they will be strictly dismissed.
HYHERADHAY PERRNTT —LEIT>7-5HE, SROGERICEOSTERL LBV £,

6) When students are related with criminal or theft, school will dismiss them immediately. (All illegal things)
FENLFCHTERICERL TV IHEREIELICERLLSZTLET., (TRTOEZERTA)

7) Students doing or keeping drugs are immediately dismissed from school.

FENEEIEYOFMFEHZVWILERZ LTV RIHE. BLICERASZTLET,

8) School is not responsible for incidents such as injuries, harm, loss and so on incurred by students’ behavior without
school permission.

RPENEROFAILELCITIZIRDBFEVICE > TELBHOBEE. MR SBEICBLVT—YVDEZZAEVELA,

9) Students are solely responsible for accidents, diseases and loss outside of the school.

FRATRES LFH ORI BRICBVWTOETOEFRIZEICHY 7,

10) School has rights for giving caution, warning in case students break the rules like absence without informing,
violation, bad attitude in class or interrupting education atmosphere, and if students do not change by caution or
warning; school can dismiss the student.

FRIZEMRFECHEN. 77 AN TOTEYLREELZBEFICHET2FTHEIOHEE. RAUEBRZIToFEICHL
TER. BEE0D 522D’ HY £9, FRICL > THERIPBEINAZVGEE, ZEIERULUY ERY £,

11) School can immediately dismiss a student who leads and makes rally with other students with improper purpose
which causes damage to school. School can claim for damages in this regard.

FRIZFRICEEFEEEZ 2 TEVLENDLOICHOEELZTRY 5 2 L0, OFEERVNTEEEHZIT->IHA.
ZEURPELTEDICRRANCT AN EZT>TVET, £-Z0RICBEL T, ZRIFBEBELZFERT DL TEET,
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12) Students are responsible for damage school facilities with compensation.
PENFROERICIEEEZ SR 1-HE. TOBEFICHLBERENHY £7,

13) Students’ name will be posted on the bulletin board in their real name when they get a warning.
ELEEZU TGS, XRAKR-FREZ/BRIRICEBRLET,

14) Students who are dismissed have to leave school on the next day until 13:00 without Deposit.
BRAD %2 -FEFEHOL300FE TICER LA ITNEAS T, ZORICTRY v hOREIEThhvEEA,

5. Rules for Refund Policy and Changing Courses

1) Students have to submit the document about changes or refunds to school or agency.
FHEF, EREFLIGRSICET2EH22R3 LAIRBEEICRELATNERY $HA.

2) Actual expenses for registration, text book, pick-up, SSP, visa extension and so on cannot be refunded.
BEHRFERCTFRAML By o7y 7 SSP, EVERAEDEREILEETE £ A,

3) It must be two weeks before application for reduce the period of study period and request for refund.
FEPRICH T 2EMBORBREREORFIZ2BMETE TITiIThATNIEARY 4 A,

4) The refund unit should be "weekly" and the week the application is made won't be included in the refund.
(Ex: Apply on Monday, the refund policy will be applied on Monday 2 weeks later)
RE(CHIF2EMIE BRI ThY . BFEMTOhNBIIREPBICEENE LA,
(f): BIEBIGREDHFEET 2 L2BMBOBEH, ORENEHINET,)

5) Whole period of studying time within 4 weeks is unacceptable for refund.
£F BB GBERURNOHE IHREOHRMNA LY £7,

6) |If studying period passed lesser 25% of the whole period, CELLA may give students 50% refund.
FERREN B O25% K HETH 15E. CELLAIZFAEIS0% DREZ T 2HA0HY £9,

7) If studying period passed over 25% and lesser 50% of the whole period, CELLA may give students 25% refund.
FEBEN 2R D25 % U E50% K TH 23HE. CELLAIZFEIC25% DiREZ T B0 H Y £7,

8) If studying period passed over 50% of the whole period, there is no refund.
FERRLP B O0% U LD & 2155, REIFITHONEL A

Rules for Refund Policy

Period Percent
Whole period of studying time within 4 weeks No refund
FEAM A AERURN BEAL
Studying period passed lesser than 25% 50% refund
FEHML AR D25 % K 50% DRE
Studying period passed over 25% until 50% 25% refund
FEIRNEIMD25% U E50% K 25% DiR&
Studying period passed over 50% No refund
FEPEA2HAMD50% U £ BEHL

If cancellation is unavoidable due to own or family has an accident or illness, 50% refund of remaining tuition and h

ousing costs will be given back to the students if proven (requires a medical certificate).
FAEFLEREOERPRIFICLI VPO EE TR v w2 T 254, THINANIEERY ORERN L BEDL% %R
EInFEd, (EMICLZAREIVE)

9) There is no refund (Tuition, Dormitory, Local payment even Deposit) for students dismissed by the school.
BEAD 2R T-FEICBVTIRMEBERZEC—VDOREZTVEE A,

10) The refund will be processed within four weeks. Students will get refund through the agency.
BEFGEERUANICITONET, FEEZNO0EEEZRBIELZBLZITMA &N TEET,
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11) Students cannot sell or take over their remaining period to other students.
B OF BB MANRIT T 22 EXREET DI EETEEEA,

12) Changing course or transferring dormitory type is not refundable.
A—XOEBPHZA 7OEBEICL2EZHIGREIE—UIThnEEA,

13) CELLA should be informed four weeks ahead of any extensions and payments must be given not later than 2 weeks.
FEAHOERIZSBEAE TICHLHZTVL., THVILHEL &L 2BBMMAICTHRITNIERY FHA,

6. Rules for Postponing

1) Postponing the rest period needs at least four weeks period.
FEHMOERZTS 1-OICIERETHLERM. KRY OFEHREILELHY £9,

2) After postponing, students can come back to school within six months with prior checking of dormitory room.
HEOERZIIBROEERRZHEZLZ0E, 60 AURNICERARD ZENTEEXT,

3) If students postpone their period, they have to pay local fees again such as pick-up, SSP, visa extension etc.
FERMOERICHEVWRET 2y 7 7 v 7PSSP, EYEREBREOVHRERIIBEZIL S BELHY XY,

4) School doesn't pay the postponed period because it is replaced by providing classes.
BREORBICLIVABINS -6, ERINAZEPRIVDAIHBEICEVTLRERTLEEA,

5) Students have to re-enter the school within six months calculating from leaving school.
FEFFREZRELEZENOHRATOAAURNICBAZ L ARITNIERY FHA,

6) If there is unavailable dormitory room, it is impossible to re-enter the school.
RICEENL WSS, BARZTEILETEEEA,

7) It is impossible to get a refund although students cannot re-enter school due to full of students in dormitory.
BPIBEICLVBARTEAVWGETH > THREIFITONEL A,
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ABOUT CLASS

1. Class

1) Class hours is 08:00~18:00. Each class is for 45 minutes study and 5 minutes break from Monday to Friday.
(The class schedule will be different by following student’s course.)

REDKEIL08:00~18:00TT, &7 7 XI455 M TARERREIE50. ABBASERBRICIThNET,

2) There is no class on Monday's first week for new students. Classes start from Tuesday.
FAEORIORERIIRELDHY FH A, BEIAERAL GBIV XS,

3) The first day of classes mostly consists of introducing each other between teachers and students, and confirmation of
textbooks. If the books are so easy or difficult, students must visit the office and ask to change it without any note
writings on the books.

BREOYBIEEICHE L FEDBECRBN. HRBORBEHLITONET, BRENSHETELL L BELTEDH
BlEA 74 RICTHBEOEELZ KRBT IHELHY £, HBRBICIIABBEREFALTLEZEI,

4) There are no classes on holidays in the Philippines and make up classes will not be provided.
74V EVORMBICIIREIRERHEINE A, ZNICHESIIRERZEOEREIEH Y £FH A,

5) Depending on the circumstances of the academy, regular classes will/may change.

THT I—ORRICEY ., BEREOEENMTONDIHZELHY £7,

Class time Class time for new student

P 01 08:00 ~ 08:45 Student's Name LEE Program PS6
‘Age / Gender 35/ Period 2717 - 4/13 (8 WKS)
CLASS TIME CLASSTYPE | TEACHER cw:gfmm BOOK / SUBJECT
P 02 08:50 ~ 09:35 Period 1 (0800 - 0645) [ TEACHER 1 515 SPEAKING BOOK
. . Period 2 (0850 - 0935) | 11 | 513 | LISTENING BOOK.
P 03 09:40 ~ 10:25 :
Period 3 (09:40 - 1025) | | |
P 04 10:30 ~ 11:15 E
Period 4(1030-1115) | 11| | READING BOOK
ek e 1351100
P 05 1 1 20 ~ 1 205 Period 5 (1120 - 1205) | 11 [ teacera [ st | WRITING BOOK
ovcr s 0108
. . Period 6 (105 - 150 | [ selfstudy | |
Lunch 12:05 ~ 13:05 SRm
Period 7 (1:55 - 2:40) | 11 [ teacuers [ s | SPEAKING BOOK
q o e i 20 20
P 06 13:05 13:50 Period 8(245-330) | 11 | TEACHER6 | 504 | READING BOOK
P 07 13:55 ~ 14:40 Period9 335-420) | GC__ | TEACHER7 | D) | GRAMMAR CLASS
Period 10 425-510) | GC | wan [ PRONUNCIATION CLASS
P 08 14:45 ~ 15:30
Period 11(:15-600) | | |
. . LEVEL TEST RESULT:
P 09 15:35 ~ 16:20 Gerrgon e B3 s
READING/100 tems. 5% Novice C E L L A
P 10 16:25 ~ 17:10 WRITNG 20% Beginner 16254 Novice 7
. ‘ SPEAKING 25% Beginner
P11 17:15 ~ 18:00

2. Progress Test

1) There is a Progress Test every Wednesday. The TEST will be held in the morning on Wednesday, on the 4th week after
student's admission.
HFEKBERICERT X MAHY £T, TXMIAFZRIBEOKEBRAOFRIFICITWET,
2) If you were absent progress test without any permission, you will receive 1 warning.
TR LRATX M EMTRE LGS, IE0EEZZITET,
3) In the afternoon after the TEST, you have to ATTEND the class according to the existing class schedule.
TATLRATRMETHR, FROBEICHELARTNERY £HA,
Students who are not part of the PROGRESS TEST on that certain week MUST attend their classes (P1 to P11) accor
ding to the existing class schedule.

TATLATRMIBMLAVWEEE, Z0OBORE (P1~P11) ICHELATLIERY £HA,

5) Students who registered for 3 weeks can apply until FRIDAY the week before the actual PROGRESS TEST DAY'’s week
in the Academic office on the 2nd floor if they want to join the TEST.

|&
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PEBRAAZEBMUTOZEA AL AT MIBMLIZWESIR., RRLAVW A LATRX FOFPEOEREHEE T
ICA 74 RICTHLADZ A TEET,

6) There are classes GOING ON (morning only) on the last Friday of every month, and any activities in the afternoon are to
be enjoyed.

BRARKEBARRELNHY (FRHOHR), FROTITAET 14—

ELLZENTEET,
@ @ @ @ @ @ @ @
A0 A1 A2 B1 B1+ B2 c1 Cc2
Starter Beginner Elementary Low-Intermediate Intermediate Upper-Intermediate ~ Advanced Proficient

LEVEL

3. Purchasing Text Book and Refund

1) Students can request a refund for their textbooks with the receipt within one week of purchase
FHEEFHBRZOEAL) SLBRLUATHNIEL Y — 2 FE0 5 2 REZHFETHILHNTEET,

2) It is recommended that taking classes for one or two days without writing anything on the textbook to adjust the level
of the student’s textbooks.

VI RADHGEXERT H1-DICREONBLL2HBIIRICHEZAFTICZHE T L2BTTHOLET,
3) Damaged and textbooks with writings are not refundable.
BE LIBRECESAADH 2HBEZIIIRG - TIBOWRATT,
4) The admin office will assist the students for buying and refunding textbooks. (08:00-17:00)
F74 A TREABEOEACER - KBIIH L TFzWELET,
* The purchase and transfer of textbooks between students is restricted.
EERMTOHREOBACEERIFRINTLET,

4. Absences and Tardiness in Classes

1) Classes will be canceled if students do not attend after 10 minutes from the start of their class, and students will be
considered absent.

REMBD LI0RBL THHEEL AN S 7H/E. ZDI TR EF v vELkWeRY RELABINET,

2) If student is absent 5 times in one week without any permission, the student will receive a warning
BT EALERICSEIE W5 E. BES522TE T,

= A

3) Students who have less than 80% attendance or who fail to complete the progress assessment will not be eligible fo
r a certificate of completion.

HERMNBOBISH R WIGE, ERIGEETFMATT LEA 756, BTHEIERITINEHEA,
Absent form is on the 2nd floor office. There should be a suitable reason to be absent. Basically student should
submit before the class starts, after 15 mins in the class, this is NOT acceptable. Need to get managers sign as well
RERBIE2EA 74 XZHY £9, REICEBEYIAEBERISIDETT, EARICI i?x%?b‘ﬁ‘*i%ﬁu ICIRHT 2z &,
WEMRISHBRICRET 2 ZLIERDONMEL, v —TJr—IlbPMv2H 552 &,
HERHMNBOBISH A WIHE, EIEETEZER L A - 7FmE. BTHRIERITINELA,
If the assigned teachers are absent, the school provides substitute teachers for the class.
BUHEARE L 7HmE L. ERARDY o ZFRL XS,

6) For students enrolled in the Guarantee IELTS course, the benefit is that they can participate in the official

4)

5)

IELTS exam in Cebu in the 10th week after enroliment. The registration fee is sponsored by the school

If the student's official exam score does not meet the initially guaranteed score, the student will be allowed
to retake the course for free, under the following condition:

[ELTSIRIED—XICAZF L 2F2%EE. I—XFABRZBRIGEBICE 7 TITHONBIELTSAKHARICSMT 22 &M
TEET, BHENIERPEELET,

NRHABOX AT HEPORIERIT

ELEDSHZE UTOREDL &, BRTRE/MRBEINES,
(ROZERRICEY £7, )
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- Attend 100% of classes (only excused absences due to illness up to 10 classes and a leave request
submitted to the school prior to absence are accepted).

- REICI0%HEET 22 FRICLDZREIEI0EETE L, REFICFRICREBEZRET 52 &),

- Participate in all progress tests.

- ST RTOTASLRTFRIMIBMNT S L,

- The first progress test score must not be lower than the initial placement test score.

- -BUOERTAPORIATIE, BIOI ZAHFTRA ORI TLVELSTEE LA,

- The second progress test score must be higher than both the initial level test score and the first progress
test score.

- S2EBO7RILRTFREIORATIE, RAIOLANALTREORATEIRBEO /AL RATRAMORATOEA LY
LB/ RITNIE RSN,

- If the student does not meet the required number of class hours, the benefits of the IELTS Guarantee
course (exam fee sponsorship) will be revoked.

- - REARERMEKE RS AVEGE, IELTSRIE D — X 0% (ZREX R U —) BV EINET,

- Note: If the student needs to retake the course, they will be responsible for all dormitory fees and related
local expenses.

- -SRI ERESRELRES. BEBSLURMTORET BRI IRCEZBIBERY £T,

5. Changing of Schedule

1) Students can submit the changing of class form to the Scheduler until Wednesday 17:00.
S IKER DFRIGE CTICRT V2 — 7 —~BEELEROEEZTE LN TEET,
(You can get the application form in the 2nd floor.)
(REZFRIL2BEA 74 RZHY £F, )
2) Changed schedule will apply on Monday the following week.
ZTEINRTY2—IBEORBAAOEAINET,
3) Depending on the schedule of the academy, the teacher may be changed.
FRORTT a—NICKVHBERNEREINDHZELHY £7,
4) Students are not allowed to take same teacher for two 1:1 class.
FEEFRICHEDLIN S R %2252 LiFTEE A,
5) For questions/clarifications about your curriculum, please visit Office.
AVF2T7LIOVTOERMIZABILDI-HDF 7 4 I TEHRTLIZI L,
6) Additional charge is given when changing to another course (course changing fee : 500 Peso).
AOA—ZI~EEZTIEIGEMBEIREL T, (I—XEFHR 1 500)Y)
7) Group classes are assigned according to different levels. Check the level with the staff before changing the class.
TRTCDIN—T I FZRIZLRULHPEYIRONTWET, /7 REZEETIHNIDTRE Y 7L LRLOHR%ZT>TL
720,

6. Special Class
1) Students can sign up for special class: a Morning Vocabulary Test and an Evening Group Class. To enroll, p
lease visit the 2" floor office. Classes begin the following Monday.
HOHETRMNROIN—TI 72D HY £9, BRII2EF 74 RE T, BEIZBOAERANOHBEY T,
2) Students who register must attend both the morning and evening classes for at least 4 weeks. (Student
who has study period only 1-3weeks also can join.)

BHRL-2EE. FRILROMAD Y 7 AKREGEAMEE LR ITNIEEY £HA, (EBHEIF1I~3BEOADAE LS
MTEXY,)

3) The Vocabulary Test is held daily from Monday to Friday at 7:00 AM in the 7" floor Conference Room. Each
session is around 15 minutes long.
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REY77V—TXMIAEANOEERE CBAFHIRN OTRERBETITONET, 1EISHRETT,
4) The Evening Group Class starts at 7:00pm-7:45pm daily, Monday through Thursday.
BROITN—T0ZZREABENOKRER X CBEFRIKD OTRASHETTT,
5) If you were absent 4 or more times in 1 week, a warning will be given.
LEMICARIU EXRE L2356, BEENERAONET,

CELLA Student’s Pledge

Policies Disciplinary Level Offenses
All the places except smoking area.
F v N2 TORE IR,
*Once figured it out smoking smell inside room, all room person
will be given warning (need to report earlier).

Smoking *RATORYECEEIC L 2R VWARE LI5S, BEOFEICEDL

TE) 2 Warnings STRTOL— LA FCEERSATE, (b—LA{ bHERE
ZFLTLWBRBAEERCHICHT 74 RETHRELABTNIETALAR
Lo )
*Ask payment for Cleaning.
*RATORENER S NIHE, FEISERNEZHKRT %,
Non-compliance with facility ) Conference room, Self Study Room, Dining, classroom, office
usage time 1 Warning LBE ATWE. KAV HE. AT 4 RBE,
HERRFI F e D ST
Entry with wet state 1 Warning After used\\S\ﬁ/imming pool, wipe the b<?dy properly.
Wk ERY~DEA 2 IV 77— LoRAERIEGFE LKRWARICBRS S Z &,
Come back to campus over the curfew time.
Curfew time 1 Warning FEJBEH%Faﬁ.L}LBéo)U%*Z o
FARRE X Go out without permission after curfew ~ 6am.
FIRRLABE A 7 6 FAT D T/
Travel without !:ermission 2 Warnings Travelin? without any permisiion, including Weekday Travel.
SEUTSME AT41ADFFAZLTOHE, F B Hk{T,
Going out before 5:10pm Going out before 5:10pm on weekdays.
on Weekdays 1 Warning If you want to go out, you must need permission from office.
without permission SERTA0LUBION e AHBEFET2HE(E 2 AT RICCEF %1552
(% B 17:10LAR D EEMTAM ) to
No ID submittance For the safety need to check in/out. Must surrender ID.
2 Warnings REERDT-DHHNHEEFE LT in/out pass ZIRET 2 &,
TR [0 2 SR IRROBIF ST T ORRE T 4 ICB IS 2 LA TE B,
5 times or more absences in a week without any permission. (With
A;s;g;{l;s 1 Warning out submitting Absence Form)
LB IC5EIA L0 EETRE, (RIEBFRRE TORE)
4 times or more absences in a week (Morning test and Night
. group class) without any permission. (Without submitting
XA:?‘/er:ﬂS/T;ﬂ(g;:ﬁ 1 Warning Absence Form)
\|TREHLEMICAEINE BATR b, BRIL—TIFR) . (RIE
[ERRHE TDORE)
If there is a special reason, you should inform the manager at least
Absent Progress Test 1 Warning one week in‘advance. \ o
AT A= NV FRIAREELH 2HEIE. PR EHIBMMETICYR—Y v —IC
BRI B &,
Bringing alcohol / Drinking 1 Warning / Warning to all roommates if alcohol (including empty bottles) is
alcohol inside the campus 3 warnings detected.

ZORMILEEHFFLIALIE—ELE, REOEXRICEFRAELLZOD
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X VIRANTOERE

Unauthorized places using

TR S TWARWEET O A

Making loud noise

2 4=)

Demoralization

BRzETTE

No admittance to outsiders
HHAEDEHBAY

lllegal acts

BETH

Violence
27
Entering opposite

gender’s room

EEDTE~DIHAY

Entering others room

HESN~DIHAY

Visiting places where violates

student’s reputation
FHEOFHERE SHEF~OH
AY
Against Instruction

TR DA

All the Event

not stated above

ERRUADHRER

Dismissal

2 Warnings /

Dismissal

Dismissal

2 Warnings /

Dismissal

Dismissal

Dismissal

Dismissal

2 Warnings

Dismissal

2 Warnings

Warnings / Dismissal

BICEAhE BN EEONREL D,

Once used or stay without proper reason and time which regulated
in Unauthorized place specially, will be expulsion. ( For all area insi
de campus, student must follow all the our rules)
EYAEAREFRAMIFAINTOAWGERIORE L HEIEES
FIERFN D ORRE LD,  (FIARREEST)

If noise causes inconvenience to other students.

Including reported by another people.
BEICLVIBOFEARERE N THE, BADLDOREEZET,
Wild rumors, leading other students, etc. Depends on how serious
the cases, Academy will decide after investigating.

RIDH NEOMOPEEERBET 2TRIEEILE, FOEXRIICHL
TERDAER. ¥IHZET I,

Eviction from the entrance of outsiders without obtaining approval
from the academic. Students will be given warning or Dismissal.
FROFALELMAEZFER. RICANTGE, FERFEELLL
RPN 2T B,

Bribe, sexual harassment, theft, threat and illegal acts, PDA, etc.
I, O a TN ZAXAY M BE, Bl EERTA.

PDA (public display of affection) #: &,

Including damage to property

FYBEZRT,

No Reason will be excused. Room owner and roommate included.
WHERDZERLBO L, BREBELIL—L XA FHADDORR,

No excuse. Roommate will be given 2 warnings but Management
will dispose it depends on the situation.

FRAEFEDE LV, =LA FBAHORRERY 2EDEEEZ IS
%, WRICEYVF 7 4 ANEEOEEVWZFIKT 2,

Related with places issued problems, Academy will dispose of
expulsion.

BMEMNREEUVCBMCEREY 254, B2AD LT 5,

Must follow Security guard, Academy staffs instructions.

ZHEE, FRRAR v 7DIERICIEBTEDE FNIEE S0,
Depends on how serious the cases, Academy will decide after
investigating.

KRICKVERIUSZBEL LTHE. ZRAOAERICESD
L CIHBRBAASHT B,

CELLA

19/ 21



—_

| will behave properly with responsibility and keep dignity and class.
BEXEH2BUH 2RAUDH2THERHDET,

2. | will follow Philippines law and order.
74V EYOEREBRAICHEVES,

3. 1l will understand Philippines culture and respect it. Not to make physical or mental conflict with Filipinos.
74VEVOXILEBE BELET, £/, 74U EVALDEHRNELIIRBHNICES> ZLELEY
Ao

4. | will not go to Casino (gambling) and illegal entertainment venue.

Y/ (Frr7N) PEECIREERANITEEL A

5. 1 will focus on studying and following Academy regulation. Such as Scheduling, teacher change, etc.
AT T a— N CHEMOEEL E, FROB[AIRNE T,

6. | will comply Academy Rules, also instruction once got from the office.
FROIL—IEFT 4 ZADHHLDIERICFENET,

7. | will follow Academy Rules, such as warnings and dismissal if | talk to other students about tuition
discounts or various benefits of study abroad consultants, and if it disturbs other students' studies.
DFEEICHEEGIPCEZIAV ALY FOSEFIELRFA[ICOVWTET L, BLPHOREDFEICK
fBa 2o diHa. FROBRICEL, BE - BRADZZITANE S,

8. | will follow office instruction, such as warnings and dismissal if | obstruct other students' studies while
intoxicated, shouting, quarrels, damage to school property, or fights.

Bo IO > TDREBTHROZEDFEZHET 5. ABRTRS, RHAPEL, BYBE, BEELT-7255
3F 7 4 ZDHERICEWV, BE - BRASERITANE T,

9. 1 will leave school if dormitory life not suitable for me in health and hygiene due to illness or other reasons.
WRPHEEL, ZDEFHIDOFHICLVREFICHEILRVLERDONDIHE, BRADEZZITANET,

10. Students are solely responsible for accidents, diseases and loss outside of the school.
FRATREALEFLPHER. BRICBL EREN—VDETXTEZEVWET,

* All situations are ultimately subject to Cella’s decision.
* 2 TORRICE WV TREIICCELLAA T I HIbTICRE W E T,
I, hereby, certify that | will be a proud and become a nice model in the community as well as to live here without s

hameful attitude. In addition, | promise | will try my best to fulfill my purpose of studying English here. | understa

nd that | will be dismissed from the school if | don't follow rules and conditions.

I ZTHEYVZL > TUTHT 2L EHICEFORTROEWVREB L BEEFEEITILEEVET, I
AT, HIRFZZIEANERIITDICREEZRCTIELEZEVEY, Al R EFHICEDAED -
TBRICERY ORFIND L ZBRLTVLET,

20 . . . Name : (Signature)

CELLA 20/ 21



